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1. IEJIM OCBOEHUA JUCIUIIJIMHbI

[lenssMu OCBOEHHUS AMCLUIUIMHBI «J{OKyMEHTallMOHHOE 00eCHeueHUe YIpPaBJICHUSN» SBISAIOTCS:
npuoOpeTeHne CHCTeMbl 3HAaHMKW B OOJIACTH JOKYMEHTAI[MOHHOTO OO0ECIeYeHUs yMpaBlICHUs, M
UCIOJIb30BaHUE UX B IPAKTHUUYECKON padoTe.

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OIIOII

Hucnunmuna «JlokymenTanmonHoe obecrieuenue ympasieHus» (JIOY) oTHocutcss kK d9acTH,
dbopMupyeMoil ydyacTHHUKaMU 00pa30BaTeNIbHBIX OTHOMIEHUHN Onoka 1 «O0s3aTenbHbIe TUCITUTUIMHBD)

OIIOIL

[IpenmiecTByomKe TUCUUILIAHBI (KYpPCHI,
MOJIYJIH, TPAKTHKH)

[Tocnenyromiue quCHUIITUHBI (KYpPChI, MOJTYJIH,

IPAKTHUKH)

bpeH-MeHeKMEHT

[Tpon3BOACTBEHHBIN MEHEKMEHT

YrpasiieHue 4eJI0BeUECKUMHU PecypcaMu

KopnoparuBHas u counanbHas
OTBETCTBEHHOCTh

OrneHKa KOHKYPEHTOCTIOCOOHOCTH

HJ'IaHI/IpOBaHI/Ie ACATCIIbBHOCTHU OPraHr3aliin

Crparernyeckuii MEHEKMEHT

anaBneHHe OpraHru3aliiOHHbIMHA
N3MCHCHHUAMU

3. INTAHUPYEMBIE PE3YJIBTATBI OBYYEHMUS 11O JUCIUIIJIMHE

Ko u HaumeHnoBaunue

Kon u unaukarop

PesynbraTsl 00y4yeHus

KOMIICTCHIINH (MHAMKATOPBI) TOCTHUKEHUS
KOMIICTCHITUH

VK-1 - Cnocoben | YK-1.1. Haxonurt, | 3HaTh CyIIHOCTb, CBOMCTBA, BUJBI U
OCYIIECTBIISATH TIOWCK, | HHTEPIIPETUPYET, WMCTOYHUKH WH(OPMAITUU, METO/IBI
KPUTUYECKUH aHalM3 U | KpUTHUYECKU aHANU3UPYET U | MOMCKA U KPUTHUYECKOTO aHaln3a
CUHTE3 MHpOpMaLnY, | CHHTE3UpyeT MH(pOopMaluio, | HHGopMaluu
MIPUMEHSITh CHCTEMHBII | TpeOyeMyro i pelieHus | YMeTh OCYIIECTBIISATh TIOMCK,
MOJIXOM  JUISL  PEUICHUs | TIOCTaBJICHHOM 3a7a9n KPpUTUYECKUH  aHau3 W CHUHTE3

INOCTaBJICHHBIX 3a1a4

uHpOpMaLuu; 0000IaTh Pe3yIbTAThI
aHanM3a Ui PEeIIeHUs] OCTaBICHHBIX
3aj1a4

IIK-1 - Criocoben
(hopMUPOBATH BO3MOKHBIE
pelieHus: Ha OCHOBE
pa3paboTaHHBIX JIJIS HUX
IIeJIEBBIX ITOKa3aTesei

IIK-1.5 Bnaneer HaBeIKamMu
JIOKYMEHTaJIbHOTO
opopMIieHHs pEIICHUNH B
yOpaBIeHUU JEATEeIbHOCTH
OpraHu3aui

3HATh COCTaB HOPMAaTUBHO-IIPABOBOT'O

o0ecrieyeHuss  JOKYMEHTALMOHHOTO
oOecrnieueHus ynpaBiaeHUs

3HaTh MIOPSAIOK oopmienus
JTOKYMEHTOB

3HaTh  Ha3HauY€HUWE U COCTaB
OpPraHU3alOHHO - MIpaBOBOM
JOKYMEHTalu1

Brnagerp Meromam M mpueMamu

paboTHI C TOKYMEHTaAMH

4. OBBEM JIJUCHUIIJIMHBI 1 BU/bI YUYEBHOU PABOTBI
OO0wmi 00bEM AUCLUUILIMHBI COCTABIIAET 3 3a4eTHbIE enuHUIbl, 108 akageMUUecKux 4acos.




(01010

Bun yue6HO# paboThI Bcero Tpumectp
4acoB 4
KounrakthHas paGora (Bcero) 40,2 40,2
B TOM YHCJIE:
1) 3ansrtus sekunonnoro tuna (JIK) 10 10
U3 HUX
— JIEeKIAU 10 10
2) 3ansitus cemunapckoro tumna (113) 30 30
U3 HUX
— cemuHapsl (C)
— npaktuyeckue 3ausatus (I1P) 30 30
— nabopatopHsbie padotsl (JIP)
3) rpyImnoBbic KOHCYJIbTAIIUU
4) uaauBUAyaIbHas paboTa
5) npoMeXyTOYHAsE ATTECTaIHsI 0,2 0,2
CamocrositesibHas padora (Bcero) (CP) 67,8 67,8
B TOM YHCIIE:
KypcoBoii mpoekt (pabota)
PacueTHo-rpaduueckne paboThl
KonrtposnbHas padora
Pedepar 20 20
CamomnoaroroBka (CaMOCTOSITEIFHOE U3yUYEHHUE Pa3JIETIOB,
npopaboTKa ¥ MOBTOPEHHUE JIEKIIMOHHOTO MaTepHala U MaTeprasa 44 44
y4eOHUKOB U Y4EOHBIX TOCOOUH, TOATOTOBKA K JaOOPATOPHBIM U
MPAKTUYECKUM 3aHITHUSIM, KOJUIOKBUYMaM H T.J.)
IToaroroBka K arrecTaniu 3,8 3,8
OO0t 006eM, 9ac 108 108
dopma NpOMEKYTOUHON aTTECTALUH 3auer 3auer
0390
Bun yuebHoit paboTbl Bcero | Tpumectp
4acoB 5
KounrakTHasi paborta (Bcero) 20,2 20,2
B TOM YHUCIJIE:
1) 3ansTHs nekimonHoro tuna (JIK) 10 10
W3 HUX
— JEKIIUHA 10 10
2) 3ansTHsI cemuHapckoro tuna (I13) 10 10
U3 HUX
— cemuHapsl (C)
— npaktuueckue 3ansatus (I1P) 10 10
— nabopatopuslie padotsl (JIP)
3) rpynmnoBbie KOHCYJIbTAIIHH
4) uaMBUayaIbHAs paboTa
5) mpoMeXyTouHast aTTECTAIUS 0,2 0,2
CamocrositesbHas padora (Bcero) (CP) 87,8 87,8

B TOM YHCIJIC:




KypcoBoii mpoekT (pabota)
PacuetHo-rpaduueckne paboThl
KonTtposnbHast pabota

Pedepar 20 20
CamornoaroroBka (CaMOCTOSITEIbHOE U3yUEHHE Pa3/IeiioB,
popaboTKa ¥ MOBTOPEHUE JICSKIIMOHHOTO MaTepHaja U MaTepuasa

o 64 64

y4eOHUKOB M Y4€OHBIX TOCOOMH, MOATOTOBKA K Ja0OPAaTOPHBIM U

MIPAKTUYECKUM 3aHSITHIM, KOJUIOKBUYMaM H T.1.)

IToaroroBka K arrecTalviu 3,8 3,8

O6mmit 066eM, yac 108 108

®opMa MPOMEKYTOUHON aTTECTALUN 3auer 3ayer

5. COAEPXKAHUE U CTPYKTYPA JTUCHUIIJIMHBI
5.1. Conep:xaHue TUCUMILINHBI
Ne paznena | HaumeHoBanue pazzaena Copnep:xanue pazzaena (TeMbl)
(Tembl) (Tembl)
! Cucrema IOV [Honstue AOY. Ilonsarue nenonpousBojctsa. CylIHOCTh
HOVY. Ipenmer JOY. Conepxanue JOY.

2 Hopmarusho - CoctaB HopMaTuBHO-TIpaBoBoro obecneuenus JOVY.
npaBoBoe obecrieuenue | 3akoHogarenscTBo P®d, mpaBoBbie akThl llpesupaenra,
JA0Y [IpaBuTenbcTBa P®, denepambHBIX OpraHoB

WCIIOJTHUTENILHON BIACTH B 00JACTH JOKYMEHTAIMOHHOTO
oOecrieyeHus. locynapcTBeHHble ~ cTaHgapThl  Ha
JMOKYMEHTalluo,  olmiepoccuiickue  KiaccuukaTopsl
TEXHUKO-IKOHOMUYECKOHN M COMAIbHON WH(OpPMAIIUH.

3 [Topsinok opopmnenus | OOmmii BUJ U COCTAaB PEKBU3UTOB JIOKYMEHTa; OOIue

JIOKYMEHTOB TpeOoBaHUS K O(QOPMIICHHIO PEKBU3UTOB JOKYMEHTA;
TpeOOBaHUS K M3TOTOBJICHMIO, YUYETY, MCIIOJIb30BaHUIO U
XpaHEHUIO 0JIaHKOB c BOCIPOU3BEICHUEM
rocynapctBeHHoro repba P®, rep6oB cyOnekToB PO.
biiank# TOKyMEHTOB.

4 HNudopmannonHo- CymHOCTb, CBOMCTBA, BUIBI M MCTOYHUKH HH(POPMAIIHH,
CIpaBOYHast METOJIbl MOWCKA M KPUTUYECKOTO aHajn3a MH(pOpMaIuu.
JIOKyMEHTaIUs HNHpopmannoHHO-CcIIpaBOYHbIe JTOKyMeHThl. CiyxeOHbIe

MMChMa.

5 OpranuzannoHHO- Ha3znauenne u cocTaB OpraHM3alMOHHO - IIPaBOBOH
pacrnopsiAuTeabHas JIOKYMEHTall1H. VYupeaurensckue JIOKYMEHTBI.
JOKYMEHTalus CocraBnenne u  oQopmieHHE  OTAEIbHBIX  BHUJIOB

OpraHU3alMOHHO-TIPABOBBIX JOKYMEHTOB. Opranusanus
palboThI pErUCTPAIIH.
6 Opranuzanus [ToHsATHE IOKYMEHTOOOOpPOTa M €ro OCHOBHBIE JTarlbl.
JIOKyMEHTOO000pOTa Opraam3anust paboThl C JOKyYMEHTaMmH. Perucrpanus
JNOKYMEHTOB. IIpoxokieHue u MOpSIJOK HCHOJHEHUS
JIOKYMEHTOB. DJIEKTPOHHBIN JOKYMEHTOOOOPOT.
7 Cucrematuzanus u OnepatuBHoe XpaHeHMe JoKyMeHTauuu. Iloaroroska
XpaHeHue JTOKyMEHTOB JIOKYMEHTOB K apXMBHOMY XpaHEHUIO. ApXUB.




5.2. CTpyKTypa 1M CHUNIMHBI
Ounas ¢popma o0ydeHuUs1

Ne HaumenoBanue pa3zzaena (Tembl) KosanuecTBo yacos
paszaena Bcero | JIK 1P JIP CP
(Tembl)
1 Cucrema JIOY 15 2 4 - 9
2 HopmarusHo - mpaBoBoe obecrieueHne 15 2 4 - 9
J0OY
3 [Mopsimok opopmIIeHHS JOKYMEHTOB 16 2 4 - 10
4 HNudopmanmonHo-cripaBoyHas 16 2 4 - 10
JOKYMEHTAIUS
5 Opra"u3anuoHHO- PacIoOpsSAUTEIbHAS 16 2 4 - 10
JTOKYMEHTALUs
6 Opranuzanus JOKYMEHT0000poTa 12 - 4 - 8
7 CucreMaru3zaius 1 XpaHeHUe 14 - 6 - 8
JIOKYMEHTOB
ATtrectanus 4
OO6mwmii 00vem 108 10 30 - 684
OuHo-3204Has popma o0yueHHs
Ne HaumenoBanue pa3zzaena (Tembl) KonnuectBo yacos
pasjena Bcero | JIK [P JIP CP
(Tembl)
1 Cucrema JIOY 16 2 2 - 12
2 HopmatuBHo - mpaBoBoe obecrieueHne 16 2 2 - 12
J0OY
3 [Topsiok opopmiteHUsT JOKYMEHTOB 16 2 2 - 12
4 HNudopmanmoHHo-cripaBoyHast 16 2 2 - 12
JOKYMEHTAITUS
5 Opranu3aiuoHHO- PacCopsIUTENbHAS 16 2 2 - 12
JIOKYMEHTaIus
6 Opranu3anus JOKyMeHT0000poTa 12 - - - 12
7 CucremaTtu3zanus U XpaHeHUE 12 - - - 12
JIOKYMEHTOB
ATtTecTanus 4
OO0t 006eM 108 10 10 - 84
5.3. 3aHsITHHA CEeMUHAPCKOI0 THINA
No No Bun Haumenosanue KonuuectBo
n/m | paszena | 3aHATHS 4acoB
(Temsl) OO | 0300
1 1 I1P Cucrema TOKYMEHTHPOBAHHUs YIIPaBIECHYECKON 4 2
JIeSITeTIbHOCTH
2 2 1P HopmartusHo - mpaBoBoe obecnieuenue JI0Y 4 2
3 3 1P [Topsimok opopMIIeHHST JOKYMEHTOB 4 2
4 4 ITP HHdopMalmoOHHO-CITPABOYHAS IOKYMEHTAIIHS 4 2
5 5 [P |Opranu3anoHHO- pacnopsAUTEIbHAs 4 2
JIOKYMEHTaIUs
6 6 [P |Oprarm3aius JOKyMeHTO000pOoTa 4 -
7 7 I1P CucremaTtn3anus 1 XpaHeHHE IOKYMEHTOB 6 -




TpUMeCTpE.

JCII.

5.4. KypcoBoii npoekT (KypcoBasi pabora, pedepar, KOHTPOJbHAasi padoTa)
3amaHue Ha BBHINOJNHEHHE pedepara BhITACTCA CTylIeHTaM B 4 TpuMecTpe Ha 2-0if Hexene
oOyuenus. 3ammra pedepara IPOBOIUTCS Ha IOCIEIHEH Heaene TeopeTHyeckoro oOyueHus B 4

BOo~NoOR~WNE

11.
12.
13.
14.

0.

Tunosbie TeMbl pedepaToB:
Mecto u poib JOKYMEHTOB B COBPEMEHHOM YIIPABJICHUH.
CucreMa J1OKyMEHTAIIHOHHOTO 00eCTIeUeHUs YIIPaBJICHHUS.
Hoxyment. Knaccuduxanus 10KyMeHTOB.
bnanku ctporoit oryetHOCTH. OCOOEHHOCTH XpaHEHUs OJIAaHKOB CTPOTOM OTYETHOCTH.
Bunbr 61aHKOB 1 TpeOOBaHUS K HUM.
be3omnacHOCTh 1IEHHBIX NH(POPMAIIMOHHBIX PECYPCOB.
Opranu3alMOHHO-IPABOBAs TOKYMEHTAIIHS.
[TpaBuiia perucTpanuu BXOJSIICH U UCXOASIIEH KOPPECTIOHCHITHH.
JIOKyMEHTONIOTOKH: BHYTPEHHHUE U BHEILIHUE.
Homenknarypa nen. Buabl Homenkiatyp. CoctaBieHue u opopmieHHE HOMEHKIIATYpPBI

KoHTpoJb 32 HCIIOJTHEHUEM TIOKYMEHTOB (TEKYIIUH, Py PEAUTEIbHBINA, UTOTOBBIN ).
Cnyx6a IOY u ee MecTo B OpraHU3aluOHHON CTPYKTYpE

DNEKTPOHHBIH JOKYMEHTOO00POT

CYHIHOCTB, CBOfICTBa, BUJAbI U HCTOYHUKU I/IH(l)OpMaIII/II/I, MCTOJbI ITOUCKA U KPUTHUYCCKOT'O

aHanu3a uHpopmanuu

15. CoctaB HOPMATHUBHO-TIPABOBOTO  OOCCIICUCHUS JOKYMEHTAIIMOHHOTO  OOCCIICUCHUS
yHpaBJIeHUs
16. IMopsimox oopmieHHs JOKYMEHTOB
17. Ha3naueHue U COCTaB OpraHU3aLMOHHO - IIPABOBOM JTOKYMEHTAIUU
5.5. CamocTosiTe1bHAs1 padoTa
Ne Buapsl camocTosTensHON pabOThI KonnuecTtBO yacos
paszacia 0100 0390
(Tembl)
Tema 1-7 | [IpopaGoTKa KOHCIIEKTA JIEKITUI 14 14
Tema 1-7 | IlonroroBka K MpakTUYECKUM 3aHATHUSIM 14 14
Tema 3,4 | IlogroroBKa KOMITBIOTEPHOM MPE3CHTAITUH 4 4
Tema 1-7 | IToarotoBka pedepara 20 20
Tema 1-7 | 3ydyeHnue crienuanbHON METOAMYECKOH JINTEPATYPbI 12 32
Tema 1-7 | I[loarotoBka K 3a4ety 3,8 3,8
OO0mmit 00BeM, yac 67,8 87,8

6. OBPA3OBATEJIBHBIE TEXHOJIOI'NA
NudopmanuoHHble TEXHOJIOTHH, HCIIOJIb3YyeMble MPU OCYILIECTBJIEHUH 00pPa30BaTeIbHOI0
npounecca no JUCHHUILVINHE

— cOop, XpaHeHue, cucTeMaTH3alus U BblJjadya yueOHON U HayqHOU MH(OpMaIuy;

— 00paboTKa TeKCTOBOH, rpayuuecKoil 1 SMIMPUIECKON HH(pOpMAIINH;

— MOATOTOBKA, KOHCTPYHPOBAHUE U MPE3EHTALMSI UTOTOB MCCIIEI0BATENIbCKON M aHAIUTUYECKOMN
JESTEIBHOCTH;
CaMOCTOSITENIbHBII MOUCK JOMOJHUTEIBHOTO Y4eOHOTO M HAyyHOTO Marepuana, cC
UCIOJIb30BAaHUEM TOMCKOBBIX CUCTEM M CaWTOB ceTH VIHTEepHET, 3MEeKTPOHHBIX SHUUKIONEAUN 1 6a3
JTAHHBIX;

— WCIMOJIb30BaHUE DJICKTPOHHOM MOYTHI mpernojaBareneidl W OOydyaromMXCs sl PaCCBUIKH,
NEPENUCKH U 00CYXKIeHUSI BOSHUKIINX yUeOHBIX MPOOIeM.

- ACII0JIP30BAHNE AMCTAHIIMOHHBIX TeXHOJI0rui B pamkax D1OC.



I/IHTepaKTHBHLIe H AaKTHBHbIC Oﬁpa?-OBaTeJIbeIe TEXHOJOI'UHN

No paznena | Bua 3ansarus (JIK, Hcnonb3yeMbie MHTEpAKTUBHBIE U KonnuectBo
(Tembl) [P, C, JIP) aKTHUBHBIE 00pa30BaTEIbHBIC 4acoB
TEXHOJIOTUH 010]0) 0390
3 I1P KomnbroTepHast mpe3eHTarus 2 2
4 I1P KommnbrotrepHast mpe3eHTanus 2 2

IIpakTHYeckasi NOATrOTOBKA 00YYAKOLIUXCH

Ne pazpena Bun Bunsr pador KomnuectBo
(Tembl) 3aHATHUS 4acoB
(JIK, IIP,
JIP) O0P0O | 0300
1 I1P Cucrema 10KyMEHTHUPOBAHUS YIIPaBIEHYECKOM 4 2
JeSITeNIbHOCTH
2 1P HopwmatusHo - npaBoBoe obecneuenue JJOY 4 2
3 I1P [Topsok opopmiieHUs] JOKYMEHTOB 4 4
4 I1P HNudopManimoHHo-cripaBoyHas JOKyMEHTAIUs 4 4
5) 1P OpranuzalvoHHO- pacnopsIUTebHas 4 4
JIOKYMEHTaIus
6 I1P Opranuzanus JOKYMEHT0000poTa 4 2
7 I1P CucreMaru3aiys U XpaHEeHHUE IOKYMEHTOB 6 2

7. OHEHOYHBIE MATEPHAJIBI JIs1 TEKYIIETI'O KOHTPOJISI YCIIEBAEMOCTHU
U IIPOMEXYTOYHOM ATTECTAIIUA

7.1. MeToauueckue MaTepHuaJibl, ONIPpEeaACIAIOIINEC MPOUCAYPbI ONCHUBAHUSA B PaMKaX TEKyHIE€ro
KOHTPOJIA YCIIEBACEMOCTH

YceTHBIH 0npocC - cpesICTBO KOHTPOJIS YCBOGHHUS y4eOHOr0 MaTepHala 1o TeMaM 3aHATUi.

[Ipouenypa mpoBeAEHUS MAaHHOTO OIIGHOYHOTO MEpPONpHTHS BKIIOYaeT B ceds: Oecemy
npernoJiaBaTess ¢ 00yJaromUMCs Ha TEMbI, CBSI3aHHbBIE C M3y4aeMOW JUCHMIUIMHOM, U paccUuTaHHOE
Ha BBUICHEHHE 0O0BEMa 3HAHWI OOydYaloIIerocs IO ONpPEEeNICHHOMY pasfely, Teme, Ipoldiieme
(MHIMBHIyaJTbHO WM (GPOHTAIBHO).

[Toxazarenu [Uisi OLEHKM YCTHOTO OTBeTa: 1) 3HaHME Marepuana; 2) MOCJIelI0BaTeIbHOCTh
U3JI0KEHHUs; 3) BIIaJIeHHe peublo U MpodhecCHOHAIIbHOW TEPMUHOJIOTHEH; 4) TPUMEHEHHE KOHKPETHBIX
IPUMEPOB; 5) 3HaHUE paHee U3YUYEHHOT0 MaTepuaia; 6) ypoBeHb TEOPETHUECKOI0 aHaJIN3a; 7) CTETEeHb
CaMOCTOSITENIbHOCTH; 8) CTENeHb aKTUBHOCTH B ITpoliecce; 9) BHIMOTHEHHUE PErjlaMeHTa.

JUis TIOATOTOBKM K JaHHOMY OLEHOYHOMY MEPOTPHUSTHIO HEOOXOAMMO H3YYHTh PaOOTHI
OTEYECTBEHHBIX M 3apyOEkKHBIX YUEHBIX MO T€ME 3aHATHUS, IPOCMOTPETh MOCIEIHUE aHATUTHYECKHE
OTYETHI U CIIPAaBOYHHKH, & TAK)KE TIOBTOPUTH JICKIIMOHHBIN MaTeprall.

TecTupoBaHue - CPEICTBO KOHTPOJs yCBOCHHsS ydeOHOro marepuana. He menee, yem 3a
HEIENI0 /0 TECTUPOBAHUS, IMPENoJaBaTelb OMpEeAeNseT OOYyJaroIIMMCS HWCXOAHBbIE JaHHBIC s
MOATOTOBKUA K TECTUPOBAHUIO: Pa3Jeibl (TEMbI, BOMPOCHI), IO KOTOPHIM OYIyT 3aJlaHusi B TECTOBOM
dbopMe, TUTEPATYypPy U UCTOUHUKH (C TOYHBIM yKa3aHUEM pa3/ie]IoB, TEM, CTATEH) sl MOATOTOBKH.

TecTbl BBITTOTHAIOTCA BO BPEMS ayJUTOPHBIX 3aHATHI CEMUHAPCKOIO THIIA.

KonuyecTBO BOIPOCOB B TECTOBOM 33JJaHUU OTIPEAEIISIETCS MPENOoJaBaTeIeM.

Ha Brmomnaenne tectoB orBoautcs 0,5-1 akageMHudecKui gac.

NuauBuayanbHOE TECTOBOE 3aJaHUE BhIaeTcs oOydaromeMycst Ha OyMaxxHoM HocuTene. Takxe
TECTUPOBAHUE MOXET MPOBOIUTHCS C MCIOJB30BAHUEM KOMIBIOTEPHBIX CPEJICTB M MNpOrpaMM B
CHEIHAIbHO 000PYI0BAaHHBIX TTOMEIICHHUSIX.



[Ipy TpPOXOXKAEHWU TECTUPOBAHUS TMOIH30BATHCS KOHCIEKTAaMH JIEKIUH, y4yeOHMKaMH He
pa3peleHo.

YpoBeHb 3HaHMI OOYyYarOIIEerocs OIpeaeseTcsl OLEHKAMH  «OTIUYHO», «XOPOILIOY,
«YJIOBJIETBOPUTEILHO», «HEYIOBIECTBOPUTEIHHOY.

3amura pedepara — 3TO 3HAHME MaTepualla TEMbl, OTCTAUBaHME COOCTBEHHOI'O B3IVIJa Ha
npo0biieMy, IEMOHCTpalMs yMEHHsI CBOOOJHO BIAJeTh MaTepHalioM, I'PaMOTHO (OpPMYIUPOBATH
MBICJIH.

3amuTa pedepara MPOBOAUTCS HAa MPAKTHUECKOM 3aHSATUU U MIPOJIOJIKACTCS 5-7 MUHYT.

CryneHT paenaer cooOIIeHHE, B KOTOPOM OCBEIIAIOTCS OCHOBHBIE MPOOJIEMBI, JaeTCs aHaIU3
UCIIOJIb30BAaHHBIX MCTOYHUKOB, 0OOCHOBBIBAIOTCS CIeNlaHHBIE BBIBOABI. [locie 3Toro oH orBeuaeT Ha
BOTIPOCHI IPEToaBaTelisi U ayAuTOpUH. Bce ONMmOHEHTH MOTYyT OOCYXIaTh W JIOMOJHATH pedepar,
JaBaTh €My OLIHKY, OCIIapUBaTh HEKOTOPHIE MOJIOKEHHS U BHIBOJIBI.

Ecnu 3amura pedepara mpuszHaHa HEyJauyHOW, TO, C YYETOM 3aMEYaHUM, OH JOJDKEH OBITh
nepepaboradn. CTyIeHT YyCTpaHseT HENOCTaTKu U JUOO0 MOBTOPHO 3alUIIaeT pedepaT Ha
NPaKTUYECKOM 3aHITUH, TUOO OTYNTHIBACTCS MEPE]] MPETIOAaBATEIIEM.

CryzneHTsl, HE TIpecTaBUBIINE pedepaT K 3aluTe WIK He 3allUTUBIINE €T0, HEe JOMyCKAIOTCS K
c/Zlaye UTOrOBOM OTYETHOCTH 110 AUCLUILIMHE.

YpoBeHb 3HAHUN M yMEHHI 00ydYarollerocs OMpeAeNsieTcsl OLEHKAMU «OTJIMYHOY», «XOPOIIOy,
«YJIOBJICTBOPUTEIILHO», «HEYIOBIETBOPUTEIHHOY.

IIpe3eHTanusi — 3TO MHCTPYMEHT IPENBSABICHUS BU3yaJlbHOTO psijia, Ha3HaYEHHE KOTOPOTo —
CO3JlaHHUE LIETIOYKH 00pa3oB, T. €. KXKJbIA Clai]l JOKEH UMETh MPOCTYI0, MOHATHYIO CTPYKTYPY U
coJepKaTh TEKCTOBBIE WM TpadUUecKue OJIIEMEHTHI, Hecylne B cede 3pHUTENbHBI 00pa3 Kak
OCHOBHYIO Ujeto crnaiiaa. Llenouka o0pa3oB AOJKHA ITOJIHOCTBIO COOTBETCTBOBATH €€ JIOTHKE.

[Ipu oneHke coaepkaHus NPE3CHTALMU, NPEXKAE BCEro, YUUTHIBAETCA COOTBETCTBUE
COJIepKAHUS IPE3EHTALUHU LeJIM, CTPYKTYpe 0003HAaUEHHON TEMBI.

[Ipu oueHke oQopmIIeHHS NPE3EHTALUU YUYUTHIBAETCS: COOTBETCTBUE O(OPMIIECHUS LEISIM U
COJICPKAHUIO MPE3EHTALMH; €AUHBIA CTHIb B ODOPMIIEHUH; Pa3yMHOE pa3HOOOpasue CoAep:KaHus U
IpUEMOB O(POPMIICHHUS; TU3aliH U 3CTETUKA OPOPMIICHHUS.

[Io pesynbraraM TpE3EHTALlMM  BBICTABISAETCS  OLIEHKA «OTJIIMYHO»,  «XOpOILIOY,
«YAOBJIETBOPUTEIILHOY, «HEYIOBIETBOPUTEIBHOY.

BoinosiHeHHe NMpaKkTH4YeCKUX 3a/aHUil (pelleHue 3a4a4, KeiicoB) — THUCBMEHHas Qopma
paboThl CTyA€HTa, KOTOpasi CIOCOOCTBYET 3aKPEIUICHUIO U YTIyOJIeHHIO TEOPETHUECKUX 3HAHUNA U
MO3BOJIsIET CHOPMHUPOBATH Y CTYJICHTOB HAaBBIKM MPUMEHEHHS 3TUX 3HAHUN HA MPAKTUKE MPU aHAIIN3E
Y PELICHUHU NPAKTUYECKUX CUTYalUH.

[IpakTuueckue 3amaHus (3aayu, KEWCHI) BBIMOJHAIOTCS BO BpeMs ayJUTOPHBIX 3aHATUN
CEMMHAPCKOI'0 TUIIA I10 BBIJAHHOMY ITPENOAABATENIEM 3aJaHUIO.

KonnyecTBo 3a1aHui ONpeaesieTcs MpernoJaBaTeeM.

Pe3ynpratoM BeINOJIHEHUS 3a4aHUS SIBISETCS OTUET, KOTOPBIM JOJDKEH COIEPKATh: HOMED, TEMY
MpPaKTUYECKOW pPabOThI; KpPaTKOE OINMMCAHWE KaKIOTO 3aJIaHUs;, BBIMOJTHECHHOE 3a/JIaHHe; OTBETHl Ha
KOHTPOJIbHBIE BOIIPOCHI.

YpoBeHb YMEHHMI U HAaBBIKOB OOYYaIOILIETOCsS ONPEAEAETCS OLEHKAMU «OTIHMYHOY, «XOPOILIOY,
«YZIOBJIETBOPUTEIBHO», «HEYIOBJIETBOPUTEIILHO.

7.2. MeToauyecKkne MaTepuaJbl, onpeae/sioniue Npoueaypbl OHeHUBAHUS B PAaMKax
NMPOMEKYTOYHOM aTTeCTalluu
3auet 3ager — 3T0 (opMa NPOMEKYTOUHOW aTTeCTallMH, 3a7adeil KOTOpOro
ABJISIETCS. KOMITJIEKCHOE OLIEHKA YPOBHEH JOCTH)KEHUS INIAHUPYEMBIX PE3yJbTaTOB
00y4YeHHs MO JUCLHUIUINHE.
3auer gans oyHOM (opmbl OOyueHHUsI TIPOBOAUTCS 33 CYET YacoB,
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OTBEJIEHHBIX HA U3YYEHUE COOTBETCTBYIOLIEH TUCIUIIIMHBI.

[Ipouenypa nmpoBeAeHUsI TAaHHOTO OIEHOYHOTO MEPONPHUATHS BKIIIOYAET B
ce0si: OLEHKY pe3yJIbTaTOB TEKYIIErO0 KOHTPOJISI YCHEBAEMOCTH CTYICHTa B
TEUEHUE Tepro/ia 0OyUSHHS IO TUCIUTIINHE.

Jis mosry4eHus 3a4era HeoOXOAMMO UMETh OLICHKH, MTOJIYYCHHBIE B paMKax
TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH, MO KaXJAOW TeMe, MpeayCMOTPEHHON
IUCHUILINHOM.

B kpurepuum WUTOTOBOW OIEHKM YpPOBHS TOJTOTOBKH OOYYaromerocs IIo
JUCHUIIMHE BXOJST:

- YPOBEHb YCBOCHHUS CTYACHTOM Marepuaia, MpeayCMOTPEHHOTO paboueii
IIPOrpamMMoi;

- YPOBEHb MPAKTUYECKUX YMEHHH, MPOJEMOHCTPUPOBAHHBIX CTYJACHTOM
IIPY BBINIOJHEHUH TPAKTUYECKUX 3aaHUI;

- YpOBEHb OCBOCHMS KOMIICTCHIIMH, IIO3BOJISIIOIIUX  BBIMOJHSTH
NPAKTUYECKUE 3aJaHUS;

- JIOTHKA MBIIIIEHHS, 000CHOBAaHHOCTD, YETKOCTD, IIOJIHOTA OTBETOB.

[Ipouenypa mnpoBeneHUss JAaHHOTO OLIEHOYHOIO MEPOIPHUSTHS BKIIOYAET B
cebst: Oecemy mpenoaBaTesi ¢ 00yJaronMMCs Ha TEMbl, CBSI3aHHBIC C H3y4aeMOu
JTUCIUILIMHOM, U pacCUMTaHHOE Ha BBIICHEHHE 00beMa 3HaHUN 00yYaroIerocs mno
OIPEICIICHHOMY pa3eiy, TEME OUCLIUILIAHBI.

[Ipaktuueckas 3amaya - 3TO OLEHOYHOE CPEACTBO, BKIIIOYAKOLIEE
COBOKYITHOCTbh YCJIOBHUM, HAIPABJIEHHBIX Ha PEIICHUE MPAKTUYECKH 3HAYUMOUN
CUTYallUU C LeNbl0 (JOPMUPOBAHUSI KOMIIETEHIIUH, COOTBETCTBYIOIIMX OCHOBHBIM
TUTIaM TIPO(ECCUOHATIBHON JCSITSIbHOCTH.

KoHTposibHBIE BONPOCHl M IpakTUYECKas 3ajaya K 3a4eTy JOBOJATCA 110
CBEJICHUS CTYJICHTOB 3apaHee.

[Ipy mnoaroroBke K OTBETy IIOJIb30BaHME Yy4YeOHUKaMH, Yy4eOHO-
METOJMYECKUMHU MMOCOOUSIMH, CPEJICTBAMH CBSI3M M AJIEKTPOHHBIMU PECypcaMH Ha
JHOOBIX HOCUTEISX 3aIlpeleHo.

Ha otBer cTyneHTa mo KaxkaoMy KOHTPOJIBHOMY BOIPOCY U MPAKTUYECKOU
3a/1a4M OTBOJAMTCS, KaK MPABUIIO, 3-5 MUHYT.

[Tocne oxoHYaHHWS OTBETAa MPEMOJaBaTeNb OOBSABIACT OOyYAOIIEMYCS
OLIEHKY IO Pe3yJIbTaTaM 3a4eTa, a TAKXKE BHOCUT 3Ty OLIEHKY B aTTECTALlMOHHYIO
BenomocTh, 3AYCT HYIO KHUXKY.

YpoBeHb 3HaHMI, YMEHHH U HABBIKOB OOYYaIOIIEroCs OMpeensercs
OILICHKAMH «3a4TEHOY, «HE 3aU4TCHO.

P®?

7.3. OHEHOYHBIE CPEJACTBA, KPUTEPUU U LIKAJIA OHEHKH

Tunosble 3a1aHNns VI TEKYLIEro KOHTPOJIS yCIIeBaeMOCTH
ITepeyeHb THIIOBBIX BOIIPOCOB /1 YCTHOIO OIIPOCa

1. PacniopsimuTenbHble TOKYMEHTHI.
2.OCHOBHO€ Ha3HAUYEHUE PACIOPSAIUTEIBHBIX JOKYMEHTOB.

2. Kakoii HOpPMaTHBHBIH JOKYMEHT pEriaMeHTHUPYET MOPSIOK ITOATOTOBKH HOPMAaTHBHBIX
IPaBOBBIX aKTOB (e/IepaIbHBIX OPraHOB MCIIOJHUTEIBHOM BIacTH?

3. Kakue BUIBI TOKYMEHTOB W3JIAI0T PYKOBOJAUTEIN OpPTraHU3aIlui, IPEATPHUSITHNA?

4. Kakue peKBU3UTHI 00€CIEUMBAIOT IOPUIMYECKYIO CHITy YKa3a, pacropsbkeHus [Ipesumenta

5. [lns  yero HeoOXonuma  mpolenypa  COIVIacOBaHMS  (BU3MPOBAHUSA)

pacropsAIUTENIbHBIX TOKYMEHTOB?

6. TpeboBanus k 0POPMIICHHIO PEKBU3UTOB JOKYMEHTOB.

7. PekBU3UTHI TOKYMEHTOB.

8. TpeboBanus, npeabaBiIsieMble K OTaHKaM JOKYMEHTOB.
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9. Kakune 10KyMEHTBI BXOAST B CHCTEMY OpPraHU3al[MOHHO-IIPABOBON JOKYMEHTAIH?

10. OcHoBHast (GYyHKIMS OpraHU3allMOHHO-TIPABOBBIX JIOKYMEHTOB B  YIIPaBICHUECKON
NeSITEIbHOCTH.

11. KaxoB cpok aeicTBUs OpraHU3allMOHHO-TIPABOBbIX JOKYMEHTOB?

12. Kak MOKHO OTMEHHUTb CPOK ACHCTBUS OpraHU3allMOHHO-TIPABOBOIO TIOKyMEHTa?

13. Ha ocHOBe Kakux HOPMAaTHBHBIX JIOKyMEHTOB pa3palaTbIBacTcs JOJKHOCTHAsS
WHCTPYKIUA?

14. Kakue 10KyMEHTBI OTHOCSTCS K YUPEIUTEIbHBIM IOKyMEHTaM OpraHU3aluu?

15. B yeMm oriMume MpaBOBBIX U HOPMATUBHBIX JOKYMEHTOB?

16. Kakue BHIBI pacHOPSAUTENBHBIX JOKYMEHTOB H3JAIOT PYKOBOIUTENH YUPEKACHUH U
opranuzamui’?

17. Tlpuxkas, pacnopspkenue. Ilopsaok u mpaBuiia CoOCTaBIEHUS.

18. AKT, mocTaHOBJICHHE.

19. Ilonoxenwue, mpaBuiia, HHCTPYKIUH.

20. Yro oTHOCHUTCS K MH(POPMALIMOHHO-CIIPAaBOYHON JOKyMEHTaK?

21. CymHOCTb, CBOWCTBA, BUABI U UCTOYHUKH MH(POPMAIIUH, METOJIBI TIOUCKA U KPUTHYECKOTO
aHanu3a MHGOpMauu

22. CocTaB HOpPMATHBHO-TIPABOBOTO  OOECHeYeHUs] JOKYMEHTAIMOHHOTO  OOecreueHHs
yHpaBiIeHUs

23. Tlopsmok opopmieHHs JOKYMEHTOB

24. Ha3naueHue U cOCTaB OPraHU3allMOHHO - IPABOBOM JOKYMEHTALIUH

Kpurepun u mkaa oLleHKH YCTHOTO OIpoca

OlneHKa «OTJIMYHO» BBICTABISIETCSI CTYIEHTY, €CJIM OH PACKpbUl BONPOC B IOJHOM Mepe Ha
OCHOBE y4eOHOI, METOMUYECKOMN, TOMOIHUTEIILHON JIUTEPATYPHl, a TAKKE HEOOXOAUMBIX HOPMAaTUBHO-
IIPaBOBBIX aKTOB.

OneHKa «XOpOLIO» BBICTABISIETCA CTYIEHTY, €CIM OH PacKpbll BOIPOC B IIOJHOM MeEpe Ha
OCHOBE TOJIbKO YYEOHOH JINTEPATyphl, a TAKXKE HEOOXOAMMBIX HOPMATHBHO-TIPABOBBIX aKTOB.

OneHka «yJIOBIETBOPUTEIBHO» BBICTABIIAECTCA CTYAEHTY, €CIM OH PAacKpblUl BOIPOC JIMILIb
YaCTUYHO Ha OCHOBE TOJIbKO YUEOHOH JINTEPATypbl, CAENIaB IIPU 3TOM psiJ] CYILIECTBEHHBIX OIIHNOOK.

OneHka «HEY/OBIECTBOPUTEIBHO» BBICTABISAETCS CTYNEHTY, €CIM OTBET IO CYLIECTBY
OTCYTCTBYET, HECMOTPsI Ha HABOIALIME BOIIPOCHI IIPETIOaBATEIIS.

Tunosble NpakTHYEeCKHE 321a4H
3agaya 1. Ocdopmuth 3asBieHue kaccupa 3aBoja «CBeT» ¢ Hpoch0O NpenocTaBUTh
yueHndeckuit otnyck ¢ 06.03.20  mo 18.03.20 mpoaomKuTeabHOCThIO 13 KaneHJapHBIX JHEH Ha
OCHOBaHuM crpaBku — BeizoBa Ne 5655 or 01.03.20 . ®.1.0. kaccupa MBanosa Mpuna Ilerposna.
Jnst mpumepa ucronb3ynTe odpasell.

3agaua 2. CocTaBHTH OOBSICHUTEIBHYIO 3allMCKy HA HMMS 3aBEIYIONICTO OTICICHHEM O
npu4uHe ono3ganus Ha 1-1o mapy 17.03.20 . B TekcTe yka3aTh NIpUUYMHY ONO3JaHUS.

3amaua 3.

[Ipenacenarens mpasieHus akimoHepHoro kommepueckoro Oanka « TOPTTIPEJBAHK» (mp.
Bepnagackoro, 19, Mocksa, 112123, Ten.: 567-22-17, dakc: 576-22-20) C.A.lllymoB oOparuics k
['enepanbHomy nupektopy HIIO «AcOect» JI.M. BonbiHIeBy ¢ mpocs00ii paccMOTpETh BOIPOC O
npenoctasinenuu B anurenbHyto apenay AKb « TOPITIPE/IBAHK» pabGounx miomaneit — 180 kB.M
nmoa pasMmenieHue oTaeneHus Oanka. [lucemo ObuTO cocTaBineHo wucnonHuteneM IlognecHoit Ha
TOJKHOCTHOM OJIaHKE MpejcenaTels mpaBieHnus 0aHKa U MOAMICcano 24 MapTa TeKyIIero roja.

3agaua 4.
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A.H.lllunoB, mnpencenarenb POCCHMIUCKOrO areHTCTBA MEXKIYHAPOAHOTO COTPYAHUYECTBA M
pa3BuTHs (TocyaapcTBeHHas opranuzanms npu IlpaBurtensctBe P®D), 24 deBpans Tekymero rona
NOpYy4YMJ  CTPYKTYPHBIM  IIOAPA3JEICHUSM  areHTCTBa  COBMECTHO C  IPEICTaBUTEISIMU
['ockomumymiectBa Poccum k10 ampens DHOATOTOBUTH IPOEKT IPOrpPaMMbl  [PUBJICUEHUS
MHOCTPaHHBIX HMHBECTULMH K IPOLECCY AKUUOHHUPOBAHMS TOCYNAapPCTBEHHBIX IPEIIPHUITHH.
[Topyyenue ObUT0 HaHO BO HcnoidHeHUE noctaHoseHus [IpaBurensctBa PO ot 24 deBpans Texyuiero
roga Ne 246 ['nmaBHOMY ympaBJICHHIO OTpAacCiEBbIX HWHBECTUIIMOHHBIX MporpamM, [naBHOMY
JIOTOBOPHO-IIPABOBOMY YIIPaBJICHUIO M [ J1aBHOMY YNpaBICHUIO CTpAaTerMd WM HWHBECTUPOBAHMSL.
[TpoexT mnpuka3za mnpexacenaresis AareHTCTBa ObUI  3aBU3MPOBAH €ro  IEPBBIM  3aMECTUTENIEM
JA.H.®enopoBelM M HadaabHUKOM [J1aBHOTO JOroBOpHO-IIPABOBOro ympasieHus H.B.MnsuHbiM.
KoHTpob 3a ucnosHeHreM npukasza O0bl1 Bo3ioxkeH Ha JI.H.denoposa.

Kputepnu u mkaja oueHKH BbINOJHEHUS] PAKTHYECKHUX 32124

O1neHKa «OTIMYHO» BBICTABISAETCS CTYJEHTY, €CIM OH CAMOCTOSATEIBHO U IPAaBUJIBHO BBIOIHUI
IPAaKTUYECKYIO 3aJady, YBEPEHHO, JIOTUYHO, IIOCIEJOBATEIbHO U ApryMEHTHPOBAHO H3jarajl CBOE
pelIeHue, UCToNb3ys HOHATHS MPO(EeCCHOHATEHON CQepHl.

O1eHKa «XOpOII0» BBICTABISIETCS CTYACHTY, €CJIM OH CaMOCTOSITEIbHO U B OCHOBHOM BBIIIOJITHUII
IPAaKTUYECKYI0 3aJady, YBEPEHHO, JIOTUYHO, IIOCIEJOBATEIBHO U APTyMEHTUPOBAHO H3J1arajl CBOE
pelleHne, UCII0JIb3Ys MOHATHUS IPOodeCcCHOHATBHOM chephl.

O1neHKa «yJIOBJIIETBOPUTEIbHO» BBICTABISAETCS CTYJEHTY, €CIM OH B OCHOBHOM BBIIOJIHHII
IPAaKTUYECKYIO 3a/1a4y, JOIyCTUJI HECYILlECTBEHHbIE OLIMOKH, c1ab0 apryMEeHTHPOBAJl CBOE PELICHHUE,
HE HUCIIOJIB3YsI B MOHATHUS MPO(PECCHOHATBHOM chephl.

OneHka «HEYJOBJIETBOPUTENILHO»  BBICTABISETCS CTYAEGHTY, €CJIM OH HE€ BBIIOJHUWI
NPaKTUYECKYIO 3a7a4y WM BBITOJIHII (PEIINIT) C TPyObIMH OITMOKAMH.

Tunosble 3a1a4M A/19 NPAKTHYECKON MOJATOTOBKH 00y4aI0IINXCSI

3apaua 1. Vcnons3ysa cucremy Koncynprantlliroc, ocyliecTBUTh MOMCK, aHAIW3 U CHUHTE3
uH(popMalny, cofepxKallencs B CIeIyIOINUX CTaHapTax:
1. «['OCT P 7.0.8-2013. HaunonaneHsIii crangapt Poccuiickoit @enepanyu. Cuctema CTaHIapTOB 110
uHopmaluu, OUOTMOTEYHOMY U W3JATENIbCKOMY Jeny. Jledompou3BOJICTBO M apXWUBHOE JIEJO.
Tepmuns! u onpenenenus» (yrB. [lpukazom Poccranaapra ot 17.10.2013 N 1185-cT)
2. «I'OCT P 7.0.97-2016. HarmmonanwHsiii ctanaapt Poccutickoit denepanun. Cuctema craHIapTOB
no wuHpopmanuy, OUOIMOTEYHOMY U HU3JaTeldbckoMy Jeny. OpraHu3alMoHHO-paclopsaUTeIbHas
noKyMeHTalusa. TpeboBanuss k odopmiieHuto mgoxkymeHToB» (yTB. Ilpmkazom Poccranmapra ot
08.12.2016 N 2004-ct) (pen. ot 14.05.2018)

3agaya 2. OTBeTbTE Ha HIDKENEPEUMCIECHHBIE BOMPOCH (TOJIb3YSACh TEKCTOM CTaHIApTOB).
OTBeThI 3aKOHCIIEKTUPYHTE.

1. Yem oTnimyaeTcst 1eJI0NPOU3BOJICTBO OT JOKYMEHTAIIMOHHOTO 00ecieYeHus yIpaBieHus?

2. UTo 03HAYAIOT CIEIYIONTUE TTOHSITHS?

- OJIaHK JTOKYMEHTa;

- yHuunupoBanHas GopMa JOKYMEHTa;

- rpu¢ coriiacoBaHus;

- 3JIEKTPOHHAs TOJIITHUCH;

- pe30IIIoIHS;

- 11eYaTh;

- HOCUTEIb (JIOKyMEHTHUPOBAHHOM ) HHpOpMaLIUY;

- ayTeHTUYHOCTH (3JIEKTPOHHOT'O IOKYMEHTA);

- TOJUTMHHBINA JOKYMEHT;

- ay/IMOBU3YaJIbHBINA JOKYMEHT;

- IOJUTMHHUK JOKYMEHTa;

- TyOJIUKaAT TOKYMEHTA,
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- KOTIHS IOKYMEHTA;
- (hopMyIIsip TOKYMEHTA.

3angaua 3. [lepeiiaure Mo cChUIKE:

http://www.consultant.ru/document/cons doc LAW 216461/333ec0789d0d87106250cb3f90ca
c4294946a059/ - «I'OCT P 7.0.97-2016. HaumonanesHbit crannapt Poccuiickoit denepanuu. Cucrema
CTaHJapToB 1O HWH(oOpManuu, OMOJIMOTEYHOMY U H3AaTeNbCcKOMy Jneny. OpraHu3alioHHO-
pacriopsiauTeNbHas JTOKyMeHTauus. TpeOoBaHus K odopmieHHIO JOKyMeHToB» (yTB. IIpukasom
Poccranmapra ot 08.12.2016 N 2004-cT) (pex. ot 14.05.2018).

N3yuurte npaBuiia oGpopmMiieHUs] PEKBU3UTOB JOKYMEHTOB.

Ha ocHOBaHWYM M3y4eHHOTO CTaHAapTa, OTBETHTE HA BOTIPOCHI TECTA.

TECT

1. N3o00paxenue repda moMeniaercs - Ha paccTossHMM 20 MM OT BEpXHEro Kpas
JTUCTa
- Ha pacctosHMM 10 MM OT BEpXHEro Kpas
JTUCTa
- Ha PacCTOSHUU 15 MM OT BEpXHEro Kpas
amcTa
- Ha paccTosHUU 10 MM OT HHXKHEro Kpas
JmcTa

2. HaunmenoBanue opraHuzauuu - aBTOpa | - €r0 (PUHAHCOBBIX JOKYMEHTaX
JIOKYMEHTa Ha OJIaHKe JOKyMEHTa JOJDKHO | - ero OaHKOBCKMX JIOKyMEHTax
COOTBETCTBOBATh HaVMEHOBAHMIO | - €r0 yYPEAUTENbHBIX JOKYMEHTAaX
IOPUMYECKOrO JIULA, 3aKPEIJICHHOMY B - ero o(pUIMAJIBHBIX JOKYMEHTaX

3. I'pu¢ orpanumyeHust AOCTyna K JOKYMEHTY | - B JIEBOM HIDKHEM YIJIy I[E€pPBOro JIUCTa
IIPOCTABIIACTCS JIOKyMEHTa
- B IIPaBOM HW)XXHEM YIJy IEpPBOro JIMCTA
JIOKyMEHTa
- B JIEBOM BEpPXHEM YyINIy NEPBOr0O JIMCTA
JIOKyMEHTa
- B IIpaBOM BEPXHEM YIIy NEPBOr0 JIMCTa
JIOKYMEHTa

4. AJnipecaToM TOKYMEHTa MOET OBbITh - OpraHu3aius, CTPYKTYpHOE MOJApa3AECICHUE
OpTraHHu3aIH, JOJDKHOCTHOE WIH (PU3UYECKOE
JIUIO0

- OpraHu3zalus, CTPYKTYpHOE MOJApa3/eiieHHue
OpraHu3aIu

- TOJKHOCTHOE WJIM (PU3UYECKOe JIUII0

- Opranm3aius uiu GU3nIecKoe JIUI0

S. [Ipu ormpaBke mNHCbMa IO AJIEKTPOHHOM | - YKa3bIBAETCS IO KEJIAHUIO OTIPABUTENSA
noute WM no (akcUMHUIBHOM cBsizu (0e€3 | - yka3bIBaeTcs

JIOCBIJIKY TI0 TI0YTE) MOYTOBBIHN aapec - HE YKa3bIBACTCs

- YKa3bIBAETCsI 10 JKEJIAHUIO TOTyqaTes]

6. Hapsimy ¢ ToBapHBIM 3HAaKOM (3HAKOM | - KOMMEpPUYECKOEe 0003HAUCHUE IOPUINYECKOTO
o0cimy)XKMBaHUs), Ha OJaHKax JOKYMEHTOB | JIMIIA

MOJKET YKa3bIBaThCS - HEKOMMEpPUECKoe o0o3HaYeHHE
IOPUIMYECKOTO JIAIIA

- KOMMEpUYECKoe o0o3HaYEHUE
HEIOPUIMYESCKOTO JINIIA

- HEKOMMEpUECKoe 0003HaYeHHE
(hU3UYECKOTO JINIIA

7. ['pud yTBEepKIeHHS pa3MEIIAeTCsl B IPABOM | - BTOPOTO JIUCTA JOKYMEHTa
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BCPXHEM YTy - ICPBOr'o JIUCTa JOKYMCHTA
- TIEPBOT'O ¥ BTOPOTO JIUCTA JOKyMEHTa
- 11000T0 JTUCTA JOKYMEHTA

8. Haumenosanue BHUIA nokyMmeHTa | - nuceM B [leHcuonnsiit houg PO
YKa3bIBae€TCS Ha BCEX JOKYMEHTaX, 3a | - JIETOBBIX (CIYKEOHBIX) MTUCEM
HCKITIOYEHUEM - mmceM B YnparieHue deaeparbHON

HAJIOTOBOM CITYKOBI
- DIICKTPOHHBIX MTHCEM

9. N300paxkeHne repba opraHa MECTHOrO | - TIO LEHTPY BEpXHEro Imojs OyaHKa
caMOyIpaBJICHHUS TIOMEIIAECTCs JOKyMEHTa HaJl peKBU3UTAMH OpTraHU3aInN
- 10 CcepelMHE HIDKHEro ToNisi OllaHkKa
JOKYMEHTa MOJ] PEKBH3UTAMH OpPTraHU3aLuH
- 10 CepeAMHE BEpXHEro Imojs OiaHka
JOKYMEHTa NOJ] PEKBH3UTAMH OpPTraHU3aLUH
- 10 CepeAMHE BEpPXHEro Imojs OJaHka
JIOKYMEHTAa HaJl PEKBU3UTaMH OpTraHU3aIHU

10. B opHOM [OKyMEHTE HE JOJDKHO OBITh | - TPEX aapecaToB
Oonee - YeThIpEX aJIPECcaToB
- IIATH aIPECaToB

- IIIECTH aJIPecaToB

3anpaua 4. IlepeliauTe 1O CChUIKE:

http://www.consultant.ru/document/cons_doc_LAW_47274/51afa0a505fe55ab9f3c864c98ccl2
4d851d7bd2/ - Yuucdunuposannas ¢popma N T-1.

N3yunte oTKpbIBLIMIICS TOKyMEHT - [Ipuka3 (pacnopsikeHue) o npuemMe paboTHUKA Ha padoTy.

Ileperiute 1O CCBIIKE:

http://www.consultant.ru/document/cons_doc_LAW_47274/c3075873a2e755a3c3ee5e4fe953a
0828380ab39/ - Yuudummposannas popma N T-8\

W3yunte oTkpbiBUIMIiCS NOKyMeHT - [Ipuka3 o mnpekpaiieHuu (pacTOp:KEHUHU) TPYIOBOTO
JIOTOBOpa ¢ pabOTHUKOM (yBOJIBEHEHUN).

Onupasice Ha W3y4YeHHBbIE O00pa3Ilbl, MCIIOJB3YS METOIbI U MPUEMBI PaOOTHI C IOKYMEHTAMH,
COCTaBbTE CIEAYIOLIME IPUKA3bI 110 JUYHOMY COCTaBY:

- IpUKa3 o npuéme paboTHHKA Ha paldoTy;

- IPUKa3 O MpeKpalieHuu (PacTOPKEHUH) TPYAOBOTO JOrOBOPa ¢ paOOTHUKOM (YBOJIHHEHHH).

YcioBus A0 3aNI0THEHUS IPHKA30B:

1) 12 centsiobps 2020 roma [ertsipeBa Enena AHapeeBHa 3akiiouuia TPYJAOBOW JOTOBOP C
mupexkropoM OO0 «Cantexcrpoit» (PO aupextopa — Kynpusso Oner [lerpoBuu).

HertsapeBy mnpussuin Ha paboty ¢ 13.09.2020 r. Ha Heompenen€éHHbBII CpPOK C
UCIBITATENbHBIM CPOKOM - | Mecsll Ha JOJDKHOCTh DKOHOMHUCTa B IUIAHOBO-DKOHOMHYECKHH
otnaen ¢ oknaaoM 25 000 pyOreit B mecsil.

Odopmure npukaz o nmpuéme Ha pabOTy Ha OCHOBAaHMM TpyaoBoro gorosopa Ne 115 ot 12
cenTsa0ps 2020 u nuuHoTO 3asBNneHus [ertsapesoit E.A. o mpuéme Ha padorty.

2) [HsaruneBa Enena AmnnpeeBna B waprte 2015 roma pemmma yBomuteess ¢ OO0
«CaHTexcTpoi», Tak Kak Hallia JApYryro paboTy ¢ Oojiee BBIFOJHBIMH Uil HeE yCIOBUSAMHU. 24
Mapta 2015 roma oHa Hamucanza Ha WMS JUPEKTOpa 3asBICHHE 00 YBOJBHEHHH MO COOCTBEHHOMY
xenanuto ¢ 7 anpenst 2015 r. JlanHoe 3asBi1eHne ObIIO yKa3aHO B MPUKa3e B KAUECTBE €0 OCHOBAHUS.

OdopmuTte mpuKa3 O MpEKpalleHuu TPYIOBOrO JIOTOBOpAa Ha OCHOBAaHMM cTaTbu 77 1. 3
TpynoBoro xkoaekca P® (pacTopikeHHEe TpPyJOBOrO JIOTOBOpa IO HMHULMATHBE PAaOOTHHKA).
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3) 29 urons 2019 roma I'puropreBa Anna CepreeBHa 3akiOuWiIa TPYAOBOW JOTOBOpP C
mupexkropom OO0 «Doptynay (PUO aupextopa — CepoB Urops Hukomnaesuu).

I'puropreBy mnpuHsau BpemeHHO B Oyxranrepuro ¢ 01.07.2019 r. mo 01.09.2019 Ha
NEepUOJl TPOXOXKACHUS TMPOU3BOACTBEHHON MPAKTHKH Ha JOJDKHOCTH Oyxranrepa ¢ okiaaom 15
000 py6ueit B mecsil.

Odopmure mpukas o npuéme Ha paboTy Ha OCHOBAHUU TPyAOBOro gorosopa Ne 87 ot 29 uroHs
2019 u nmuunoro 3asBienus ['puropseBoit A.C. o nmpuéme Ha paboTy.

4) 25 aprycta 2020 roma I'puroppeBa AnnHa CepreeBHa Hamucaiga 3asBiIeHHE 00
YBOJIBHEHUU MO COOCTBEHHOMY >kenaHuio ¢ | centsiops 2020 r. B CBSI3U C OKOHYAHHEM CpOKa
MIPOU3BOJICTBEHHOW MpakTUKU. JlaHHOE 3asBieHHWe ObUIO yKa3aHO B IIPUKa3e B KAYECTBE €ro
OCHOBaHUSI.

OdopMute mpHuKaz O MPEKpalleHud TPYIOBOrO JOTOBOpAa HAa OCHOBAHMU CTaThbu 77 M. 2
TpynoBoro xoznekca P® (ucredeHue cpoka TpyAOBOIO JOrOBOPA, 32 UCKIKOYEHHEM CIy4yaeB, KOTAa
TPYJOBbIE OTHOIIEHUS (AKTUYECKH MPOAOJDKAIOTCA M HM OJIHA M3 CTOPOH HE MOoTpedoBajia X
IIPEKPALLEHUS).

Kpurtepuu u mkaJjia oueHKH BbINOJTHEHUS 3aJaHUSA JUIA PAKTHYECKOH MOAT0TOBKH
00y4arommXxcs

O1eHKa «OTIMYHO» BBICTABISETCS CTYJEHTY, €CIM OH CAMOCTOSATEIBHO U MPAaBUIBHO BBIMOJIHUI
IPAaKTUYECKYIO 33a/a4y, YBEPEHHO, JIOTUYHO, IOCIEJOBAaTEIbHO U apryMEHTUPOBAHO H3jarajl CBOE
pelIeHue, UCToNb3ys HOHATHS MPO(EeCCHOHATEHON CQepHl.

O1eHKa «XOpOILI0» BBICTABISIETCS CTYAECHTY, €CIIM OH CAaMOCTOSITEIbHO U B OCHOBHOM BBIIIOJTHUII
IIPAKTUYECKYIO0 3aJady, YBEPEHHO, JIOTUYHO, IOCJENI0BAaTEIbHO M apryMEHTHPOBAHO H3JIarajl CBOE
pellIeHHe, UCII0JIb3Ys MOHATHUS IPOopeCcCHOHAIBHOM chephl.

O1neHKa «yJIOBJIIETBOPUTEIbHO» BBICTABISAETCS CTYJEHTY, €CIM OH B OCHOBHOM BBIIOJIHHII
IPAaKTUYECKYIO 3a/1a4y, JOIyCTUJI HECYIIECTBEHHbIE OIIMOKH, c1ab0 apryMEeHTHPOBAJl CBOE PELICHHUE,
HE UCIOJb3Ysl B MOHATHUS NPOodeCCHOHATbHON Chephl.

OneHka «HEYJIOBIETBOPUTEIBHO»  BBICTABIAETCA CTYAECHTY, €CIM OH HE BBIIOJIHWI
MPAKTHUYECKYIO 3a/1ady WJIH BBIIOJHUI (PELII) C TpyObIMU OIINOKaMHU.

Ilepeuens THNOBBIX TeM pedepaToB
Ilepeuens Tem npuseneH B 1. 5.4. PII
Kpurtepuu u mkana ouenku pedepara.

HoBu3na Tekcra:

a) aKTyaJIbHOCTh TEMBI UCCIIEIOBAHHS,

0) HOBM3HA U CAMOCTOSITENILHOCTh B IIOCTAHOBKE MPOO0JIeMbl, (JOPMYIMPOBAHNE HOBOT'O acIleKTa
U3BECTHOM TPOOJIEMbI B YCTAaHOBJICHHHM HOBBIX CBSI3€H (MEXIIPEIMETHBIX, BHYTPHUIIPEIMETHBIX,
UHTETPALUOHHBIX);

B) YMEHHE paboTaTh C UCCIENOBAHUAMH, JINTEPATYPOH, CHCTEMAaTU3UPOBATh U CTPYKTYPUPOBATh
MaTepHan;

T') aBTOPCKasl MMO3UIIHS, CAMOCTOSITEIbHOCTh OLIEHOK U CYKIICHHIA;

1) CTHJIEBOE €IMHCTBO TEKCTA.

Crenenb pacKkpbITUs CYIIHOCTH BOIIPOCA:

a) COOTBETCTBUE IIJIaHa TeMe pedepara;

0) COOTBETCTBUE COJIEpKaHUS TEME U IUIaHy pedepara;

B) MIOJIHOTA U INTyOHMHA 3HAHUH 110 TeMe;

r') 000CHOBaHHOCTh CIIOCOOOB M METOAOB PabOTHI C MaTEPHAIIOM;

€) yMeHue 06001aTh, AeIaTh BHIBO/IbI, COOCTABIATh PA3IUUYHbIE TOUKH 3PEHUS 110 OJJHOMY
BOIMpocy (Tpobieme).

ObocHosannocms 6b160pa UCHOUHUKOG:
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a) OLICHKAa UCIOJIb30BaHHON JTUTEpaTyphl: MPUBJICUEHBI JIU HanboJiee U3BECTHbIE PadOTHI IO TEME
UCCIeIOBaHMS (B T.4. KYPHAJIbHBIE MyOIUKAIIMU TOCIETHHX JIET, TOCIEIHUE CTATUCTUYECKUE TaHHbIE,
CBOJIKH, CIIPaBKHU U T.II.).

Cobnroodenue mpebosanuil K 0ghopmieHuro:

a) HaCKOJIbKO BEpHO 0(hOPMIIEHBI CCHUIKU Ha UCMOJIb3YEMYIO TUTEPATYPY, CIIUCOK JINTEPATYPHI;

0) olLleHKa TPAMOTHOCTH U KYJBTYPBI H3JI0KEHU (B T.4. opdorpaduueckoii, MyHKTYallMOHHOM,
CTHJINCTUYECKON KYJIbTYpbl), BIaJCHUE TEPMUHOJIOTHEIH;

B) coOuroieHre TpeboBaHmii kK 00béMy pedepara.

Ouenka XapakTepuCTHKH OTBETA U pedpepaTa CTyIeHTAa

5 (oTaM4HO) CTaBUTCS, €CIIU BBIOJIHEHBI BCE TPEOOBAHUS K HAMMUCAHUIO U 3aIIUTE
pedeparta: obo3HaueHa mpobsieMa W OO0OCHOBaHA €€ aKTyaJbHOCTD,
CAeNaH  KpaTKUi  aHanu3  pa3IMyHBIX  TOYEK 3pCHHS]  Ha
paccMaTpuBaeMyl0 TpOOJIeMy U JIOTUYHO H3JIOKEHAa COOCTBEHHAs

no3unus, cHopMyIMpoBaHBl BBIBOJBI, TEMa PACKPBITA IOJHOCTHIO,

BBIACPIKAaH O6’béM, CO6J'IIOI[CHBI Tpe60BaHH${ K BHCIIHEMY
O(i)OpMJIeHI/IIO, JaHbl HpPaBUJIBHBIC OTBCTbBI Ha JOMNOJHUTCIBHBIC
BOIIPOCHKI.

4 (xopo1uo) OCHOBHBIE TpeOOBaHMS K pedepaTy U ero 3alliTe BHIIOIHEHBI, HO MPH
3TOM JOIYILIEHbl HEAO0YEThl. B yacTHOCTH, MMEIOTCS HETOYHOCTU B
U3JI0)KEHUU MaTepuaia; OTCYTCTBYET JoTU4ecKast
[IOCJIEI0BATEIbHOCTh B CY)XKJEHHSX; HE BbIIEpKaH 00bEM paboOTHI;
UMEIOTCS YIyIIeHUs B O(QOPMIICHHU; HA JOTOJIHUTEIBHBIE BOIPOCHI

IIpH 3aIIUTC JdHbI HCTIOJIHBIC OTBCTEI.

3 (Y10BJIETBOPUTEIBHO) | HMEIOTCSl CYIIECTBEHHBIC OTCTYIUICHHS OT TPeOOBAHWN K HANMCAHUIO
u opopmiieHHIO pedeparta. B yacTHOCTH: Tema OCBElLEHA YaCTUYHO;
JIOTYIIEHb! (paKTUYECKHE OMMOKH B COAEpKaHUM pabOThl MWK IpPU
OTBETE Ha JIOTNIOJIHUTEIBHBIE BOIIPOCHI; BO BPEMsI 3aLIUTHI OTCYTCTBYET

BBIBO.

2
(Hey10BJIETBOPUTEJIbHO)

TemMa pedepaTta HE pacKpbITa,
HENOHUMaHUE IPOOJIEMBL.

OOHapy’KUBAEeTCS CYIECTBEHHOE

TuUnoBbI€ TECTOBLIE 3aJaHUS

1. | HestenbHOCTS, obecrieunBaroas | - JeJI0NPOU3BOJCTBO
JIOKYMEHTHPOBAHHUE, JOKYMEHTOO0OPOT, | - JOKyMEHTAIllMOHHOE 00ecrieueHre yIpaBiIeHus
ONEepaTUBHOE XPAHEHHWE U UCIOJb30BAaHUE | - YIPABIEHUE TOKYMEHTAMU
JIOKYMEHTOB - 3TO - apXHUBHOE JIETIO0
2. | MarepuanbHbIii 00BEKT, TPEAHA3HAYCHHBIH | - HOCUTENb (JOKYMEHTHPOBAHHON ) HH(pOpMAIHH
JUIS 3aKpeIICHMS, XpaHeHus (1 | - TOKyMeHTHpOBaHHasl HHPOpMALIUs
BOCIPOM3BE/ICHUS) pPEYEeBOM, 3BYKOBOM HIIU | - TOKYMEHT
n300pa3uTeabHON MHQOPMAIMH - 3TO - uHpopmanus
3. | [loBTOpHBIH  3K3eMIUISIp MO/UIMHHUKA | - AyOJIMKaT TOKyMEHTa
JIOKYMEHTA - 3TO - KOIUS JOKYMEHTa
- KCEpOKOMMSI TOKyMEHTa
- (poTokomuUsI TOKyMEHTa
4. | CBOMCTBO  JOKyMEHTa  BBICTYHNaTb B | - FOPUIMYECKAs 3HAUUMOCTh IOKyMEHTa
KayecTBe MO/ITBEPIKICHUS JIEJIOBOM | - FopuaNuecKast cuja JOKyMeHTa
NESTeIbHOCTH JIMOO COOBITMH  JIMYHOTO | - AyTEHTUYHOCTh
XapakTepa - 3TO - IpaBOBasi MPUTOJHOCTh JOKYMEHTA
CBONCTBO 3JIEKTPOHHOTO JOKYMEHTa, IpH | - JOCTOBEPHOCTH
KOTOPOM  COJIEp’KaHHE  IEKTPOHHOIO | - IEJOCTHOCTb
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JOKYMCHTA ABJISICTCA IIOJIHBIM W TOYHBIM

MPEICTaBICHUEM MOJTBEPIKIaEMBbIX
omepanuii, AeATeIbHOCTH WK (HaKTOB U
KOTOPOMY MO>KHO JIOBEPATH B

MOCJIETYOLIUX orepanusx 1581074 B
MOCJICTYIONIEH JAESTEIbHOCTH - 3TO

- OpUANYICCKasd 3HAYUMOCTb JOKYMCHTA
- IPUT'OJHOCTD JJI UCITOJIb30BaHHA

6. | HesaTenbHOCTS, I[EJICHANPABJICHHO | - JOKyMEHTAIIMOHHOE 00eCIeueHNe YIPaBICHUS
obecrnieunBaromas (QyHKIUM YIOPABICHUS | - IEIOIPOU3BOJICTBO
JIOKYMEHTaMHU - 3TO - yHOpaBJ€HHUE JOKYMEHTaMU

- APXUBHOE JIEJI0

7. | Jluct Oymaru WM 3JIEKTPOHHBIA MAOJIOH ¢ | - OIaHK JOKyMEHTa
PEKBU3UTAMH, UJAEHTUQULHPYIOUMMHU | - GOPMYJIIp TOKYMEHTa
aBTOpa OPHUIMATIBHOTO TOKYMEHTA - 3TO - (hopMma TOKyMeHTa

- JOKYMEHT

8. | lokyMeHT, CO3JaHHBI  OpraHU3alUeH, | - OPUIHNATBEHBINA TOKYMEHT
JOJDKHOCTHBIM JIMIIOM WJIM TPa)XIaHUHOM, | - JOKYMEHT
O(QOpPMIICHHBII B YCTAHOBJIEHHOM IMOPSAKE - | - 3JIEKTPOHHBIN JOKYMEHT
3TO - AQPXUBHBIN JIOKYMEHT

9. [IpaBoBbIE OCHOBBI UIA AEATENBHOCTH | - ['paxknaHckuii kogekc PO
IOPUJIMYECKUX JIUL] YCTaHABINBACT - Hanorossiit konexc PO

- Tpynosoii konekc PO
- [Ipesunient PO

10. | M300pa3uTenbHbIii JOKYMEHT, B KOTOPOM | - rpad)u4ecKuil JOKYMEHT
HU300pakeHUE 00BbeKTa MOJTy4eHO | - (GOHOJIOKYMEHT
IIOCPEACTBOM JIMHUM, IITPUXOB, CBETOTEHH, | - POTOTOKYMEHT
TOYEK, 1IBETA - 3TO - 1300pa3uTeNbHbIN TOKYMEHT

11. | 3anuce wWHPOpPMALIMKM HA HOCHTEIE IO | - TOKYMEHTHPOBAHUE
YCTaHOBJIEHHBIM IIPABHJIAM - 3TO - CPENICTBO TOKYMEHTHUPOBAHUS

- TOKYMEHT
- CUCTEMA IOKYMEHTHPOBaHUS

12. | Ox3emmsp JIOKYMEHTA, IIOJIHOCTBIO | - KOTIHS JOKYMEHTA
BOCIIPOU3BOIAIINN uH(popmaIuio | - TyOoJIUKaT JOKYMEHTa
MOJIJIMHHMKA IOKYMEHTA - 3TO - (hotorpadust TOKyMeHTa

- KCEpOKOMMSI IOKYMEHTa

13. | PexBu3ut, ¢Qukcupyrommii coriacue WiIH | - BU3a
HEecoryacue  JIOJDKHOCTHOIO  JIMLIA  C | - OAMKCH
COJIEp/KaHUEM JIOKYMEHTA - rpud yTBEpKAECHUSA

- rpud corJacoBaHUs

14. | YcranoBnenue €IMHBIX HOpM U | - CTaHJapTU3aLUA
TpeOoBaHUii, IIPEABABISIEMBIX K | - yHuUKauus
JIOKYMEHTaM - 3TO - HOPMHUPOBaHHE

- KOHTPOJIMPOBAHUE

15. | PexBu3mur, CoJIeprKalIui YKa3aHHUs | - PE30JIIOLHNS
JOJKHOCTHOTO  JIMLIAa 10  HCHOJHEHUIO | - Tpud
JIOKYMEHTA - 3TO - BU3a

- IOAATIHCH
16. | Cnoco® mnpugaHus JOKYMEHTY MPaBOBOTO | - YTBEpXKIEHUE JOKYMEHTa
cTaryca - 3TO - IOANMCAaHNE JOKYMEHTa
- oopMIICHHE TOKYMEHTA
- yHUUKalKs JOKYMEHTa
17. | JIokyMeHTBl, B KOTODPbIX 3a()MKCHPOBAHBI | - IEPBHUYHBIE
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HCXOOHBIC NJAHHBIC - BTOPUYHBLIC

- CBOJIHBIE
- IEPBOOYEPEAHBIE
18. | CoBoKkynHOCTh CBEICHHMH O Tpoleccax | - yupaBieHYecKas nH(popMaLus
OIIEPATUBHOM, MIPOU3BOICTBEHHOH, | KOMMepUecKast HH(OpMaIHs
KOMMEPUYECKOH, (uHaHCOBOH U | - oliepaTuBHas MH(OpMaLUs

XO3SIMCTBEHHOM  JIEATENBbHOCTH  JIIOJIEH, | - XO3HCTBeHHAss HHPOPMAIUsI
UCIOJNB3YEMOW JUI1 PYKOBOACTBA  3TOM
JESITCIIBHOCTBIO - 3TO

19. | JIokyMeHTBI MOT'YT CO3/1aBaThCs - Ha OyMaXHOM HOCHUTEIIE M B 3JCKTPOHHOM
dbopme

- TOJIbKO Ha OyMa)KHOM HOCHUTEIIE

- TOJIBKO B AJICKTPOHHOU (opme

- WM Ha OyMaXHOM HOCHTEIEC WIA B
AJIIEKTPOHHOU (popme

20. | JIokyMeHTbI, B KOTOpbIE  COOHMpAIOTCA | - CBOJIHBIC
JAHHBIE W3  HECKOJbKHUX  TEPBUYHBIX | - 0000IIarONINe
JIOKYMEHTOB - pe3yJIbTaTUBHBIC
- CTATUCTHYCCKUC

Kputepuu u mkana oueHKH TeCTHPOBAHUS
KonunuecTBo npaBuiIbHBIX OTBETOB:
Memnee 52% - «HEeyJOBIETBOPUTEIBHO»
53-70% — «yI0BJIETBOPUTEIHLHOY»
71-85% — «xopomio»
86-100% — «oTIu4YHO»

IlepeyeHb THIOBBIX T€M /151 BHINOJTHEHHSI KOMIIBIOTEPHOI NMpe3eHTalun
Tema 3. [Topsinok opopmiieHNs JOKYyMEHTOB
Tema 4. IHpopmManmoHHO-ClIpaBOYHasi JOKYMEHTALUs

KpuTtepuu oneHKHu npe3eHTanuu

Kpurepun onenuBanus:

1. ConepxaHue npe3eHTalUHU:

e DPAacCKpBITHE TEMBI

e T0Jauya Matepuia (000CHOBAHHOCTb Pa3JIeIEHUs Ha ClIaii/ibl)

e HajMuue U 00OCHOBAaHHOCTH Ipaduueckoro odopmieHus (pororpaduii, cxem, pUCyHKOB,
Jarpamm)

e TPaMOTHOCTb U3JI0XKECHUS

e HaJM4Me UHTEPECHOW JONOIHUTENbHOM HH(pOpMAIMK IO TEME IPOEKTa

e CCBUIKM Ha UCTOYHHMKHU MH(OpMaLuHu (B T.4. pecypchl UHTEepHET)

2. OdopmieHue mpe3eHTaun

e EIMHCTBO JIU3aliHA BCEH MPE3EHTALINN

e 00OCHOBAHHOCTH IPUMEHIEMOT0 JU3aiiHa

e EIWHCTBO CTHJISI BKIIFOUAEMBIX B TIPE3CHTAIMIO PUCYHKOB

e TPUMEHEHHE COOCTBEHHBIX (aBTOPCKHX) FJIEMEHTOB O(hopMIIeHHUs

e ONTUMM3ALMS rpapuKu

3. ObocHOBaHHOE HCIONB30BaHHE 3((HEKTOB MyJIbTUMEANA: TpadUKH, aHUMAIMH, BUJEO,
3BYKa.
. HaBuranus: Hajnuuue orjiaBiieHHsl, KHOIIOK EpEeMELeHHs 10 CIaiijiaM WIIM THIIEPCCHUIOK.
. JlokJsiag Ha 3a/laHHYI0 TEMY C UCIIOJIb30BAaHUEM IMPE3EHTAINH.

o1~
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Onenka XapakTepuCTHKH MPe3eHTALNN

5 (oTam4HO) B npeseHTanuM MOMHOCTHIO M TIYOOKO PAaCKpPHITO HAIOJHEHHE
(conmeprkaHue) MPEICTaBIIIEMON TEMBI, YETKO OIpeesieHa CTPYKTypa
NpPe3CHTAIlMH, OTCYTCTBYIOT  (hakTUueckue (comeprkaTelbHbIC),
opdorpapuyeckue u crunuctudeckue ommoOku. [IpencrasieH
NepevYeHb HMCTOYHUKOB, O(OPMIICHHBIM COTJIACHO OOMICTIPUHATHIM
TpeOoBaHusiM. LlBeToBble, MIPUPTOBBIE pEIICHUS, PACHOJIOKECHUE
TEKCTOB M CXEM B KaJ[pax COOTBETCTBYIOT TPEOOBAHHIM pean3aluu
NPUHIMIIA HATJSITHOCTU B O0YUYEHUH.

4 (xopo1o) B mpe3eHTanyu MOJHOCTBIO PACKPHITO HAIOJIHEHUE (COIEpKAHUE)
NPECTaBIsIeMO TEMBI; YETKO OINpeE/eieHa CTPYKTypa MpE3eHTALNY;
MMEIOTCSl He3HAUYMTENIbHbIE (DaKTHUYECKUE (CoAepIKaTeIbHbIC) OMTUOKH
u opdorpadpuueckue U CTHIUCTHYECKHE OMHMOKK (He Oosee Tpex).
[lpencraBieH TmepedyeHb HMCTOYHHKOB, OGOPMIICHHBIH  COTJIACHO
oOmenpuHATEIM TpeOoBaHusM. LlBeToBble, mpHu(TOBBIE pEIICHUS,
pacIioyio)KeHHEe TEKCTOB M CXEM B KaJpax HE B IIOJHOH Mepe
COOTBETCTBYIOT TPEOOBaHMSIM pealM3alliil MPUHIIMIIA HATIISAHOCTU B
00yueHuHN.

3 (ynoBJieTBOpHUTEJIBbHO) | B mpe3eHTanuu He MOITHOCTHIO PACKPHITO HAIOJIHEHUE (COAEpKaHUE)
HpPEJCTaBIsEMONl TEMbl; YETKO ONpe/eieHa CTPYKTypa Mpe3eHTaLuy;
MMEIOTCSl HE3HAUUTENIbHbIE (PaKTUUYECKUE (COAEpkKaTeNbHbIE) OMINOKU
u opdorpaduyeckue U CTUIUCTHYECKHE OMIMOKU (HE Oonee Tpex).
[IpencraBineH mnepeuyeHb MCTOYHHMKOB, OJHAKO oOQOpMIIEHHE He
COOTBETCTBYET OOIIENPUHATHIM TpeOOBaHUSAM. L{BeToBHIE,
MpUQTOBBIC PELICHUS, PACTIOIIOKEHUE TEKCTOB M CXEM B KaJlpax HE B
IIOJTHOM Mepe COOTBETCTBYIOT TpPeOOBAaHUSAM peasln3allud MPHHLUIA
HarJsJHOCTU B OOyUEHUH.

2 B  nmpeseHTanmum  HE  PAacKpHITO  HaMoJIHEHWE  (CoAepIKaHUe)
(Hey/10BJI€TBOPHUTEIbHO) | IPECTABISIEMON TEMBI, HE YETKO ONpe/esieHa CTPYKTypa pecypca;
UMEIOTCS dakTuyeckue (conepxaTenbHbIE) OIINOKHU u

opdorpaduyeckue u crTwHcTHUYeckue ommOku. I[lpencrasien
nepeyeHb HCTOYHHMKOB, OJHAKO O(OpPMIEHHE HE COOTBETCTBYET
oOlenpruHATEIM TpeboBaHusAM. L[BeToBble, HIPUQPTOBBIE peLICHMUS,
pacrojoKeHUE TEKCTOB M CXEM B KaJpax HE COOTBETCTBYIOT
TpeOOBaHUSIM pealn3alui NPUHIMIA HAMJISIAHOCTH B O0YUYEHHH.

TumnoBble 3a1aHus 1JIsl MPOMEKYTOUHOI aTTecTanuM (3a4era)
ITepeyeHb THIIOBBIX KOHTPOJILHBIX BOINPOCOB sl IPOMEKYTOYHOH aTTeCTalUH (3a4eTa)
1. CymHocTb, CBOMCTBA, BUJIbI U HCTOYHUKU UH(POpMAILIUU

Mertobl orcka U KPUTHYECKOTO aHAIN3a HHPOPMALIUU
[Tonstue J10Y.
[TonsiTve nENONPON3BOICTBA.
Cymnocts JIOY.
[Ipeamer JJOY.
Conepxanune JIOY.
CoctaB HOpMaTHBHO-TIpaBoBoro obecneuenus JOY.
3akonogarenscTtBo P®, mpaBoBbie akThl Ilpesunenta, IlpaBurenscrBa PO, denepanbHbix
OpraHOB UCIOJHUTEIBHOM BIACTH B 00JIACTH JOKYMEHTALMOHHOTO 00eCIeueHHs.

10. T'ocynapcTBeHHBIE CTaHIAPTHI Ha JIOKYMEHTAIMIO, OOIIEPOCCHUHCKHE KIIACCU(UKATOPHI
TEXHUKO-3KOHOMHUYECKOM U COIManbHON HHPOPMALIUH.

11. OGmwmit BUI ¥ COCTaB PEKBU3UTOB JJOKYMEHTA.

12. O6mue TpeboBaHus K OPOPMIICHUIO PEKBU3UTOB JOKYMEHTA
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13. TpeGoBaHusi K W3rOTOBJICHUIO, Y4YETy, HCIOJIB30BAaHUI0 M XPaHEHUIO OJaHKOB C
BOCIIPOM3BEICHHEM TOCYAapCTBEHHOr0 repba P, rep6oB cyobekToB PO.

14. bnaHku TOKYMEHTOB.

15. UnpopmaiiioHHO-CTIPaBOYHBIE TOKYMEHTHI.

16. CnyxeOHbBIC TTHCHMA.

17. Ha3nauenue u coCTaB OpraHu3alliOHHO - TPABOBOM JTOKYMEHTAIIUH.

18. Yupenurenbckue TOKYMEHTHI.

19. CocraBnenue u ohopMiIeHNE OTACTBHBIX BUAOB OPraHU3AIMOHHO-TIPABOBBIX JOKYMEHTOB.

20. Opranu3zanus paboThl PETUCTPALIAH.

21. TTonsiTHE JOKYMEHTOOOOPOTA U €r0 OCHOBHBIE 3TAIIBI.

22. Opranu3zanus paboThl C JOKYMEHTaMH.

23. Perucrpanus JOKyMEHTOB.

24. TIpoxoxaeHne U NOpsAI0K UCIIOIHEHUS JOKYMEHTOB.

25. DIEKTPOHHBIA JOKYMEHTOOOOPOT.

26. OnepaTuBHOE XpaHEHHUE JOKYMEHTAIUH.

27. IToaroroBKa TOKyMEHTOB K apXMBHOMY XPaHEHHIO.

28. Apxus.

TunoBbie NPaKTHYECKHE 32/1a4H 1151 IPOMEKYTOYHOI aTTecTalny (3a4era)
3agaua 1:
Vcnonb3ys MEeTobl U IPUEMBI PaOOThI C JOKYMEHTaMH, COCTaBbTE CJEIYIOIUEe MPUKA3bl 110
JMYHOMY COCTaBY:
npuka3 o npuéme paboTHMKAa Ha pPabOTy WIM MpHUKa3 O MpPEeKpalleHUuH (pacTOpKEHHUH)
TPYZOBOI'O JJOrOBOpa ¢ pabOTHUKOM (yBOJBHEHHUH).

Ycii0Bus 1715 32110 THEHUS IPUKA3a;

13 mas 2020 roga IlerpoBa Enena AnapeeBHa 3akitounia TPYIOBOW JOTOBOp C JUPEKTOPOM
000 «fOmay (OUO mupexropa — Kyapsisies Bacunwmii [letpoBuu).

IletpoBy mpunsnun Ha paboty c¢ 14.05.2020 r. Ha HeompenenEéHHBIA CpPOK C
UCIBITaTENbHBIM CPOKOM - | Mecsl] Ha JOJDKHOCTh AKOHOMHUCTa B IUIAHOBO-3KOHOMHYECKHM
otaen ¢ okiagoM 25 000 py0Oieii B mecs.

Odopmure mpukas o npuémMe Ha paboTy HA OCHOBAHHUHU TPYIOBOTO jJoroBopa Ne 115 ot 13 mas
2020 u nuunHoro 3asBienus [lerposoit E.A. o mpuéme Ha paborty.

3amaua 2:

Hcnonb3ys MeToasl U pueMsbl padoThl C TOKYMEHTaMHU, COCTaBbTE CJEAYIOIIME IPHUKa3bl IO
JUYHOMY COCTaBY:

npuka3 o npuéMe pabOTHUKA Ha padOTy WM TNpPUKa3 O MpeKpalleHuu (pacTOp>KEHUM)
TPYAOBOTO JJOrOBOpa ¢ pabOTHUKOM (yBOJIBHEHUH).

YcioBus 17151 32110 THEHUS IPUKA3a;
CunopoBa Enena AngpeeBna B mapte 2020 roma pemmsia yBosuthesi ¢ OOO «IOmay,
TaK Kak Halula Jpyryro pabory c¢ Oosee BBITOAHBIMU A He€ ycnoBusiMu. 24 mapta 2020 roxa
OHAa Hamucajla Ha UMS JUpEeKTopa 3asBieHHE 00 YBOJIBHEHHMU MO COOCTBEHHOMY >KEJaHHIO ¢ 7
anpens 2020 r. JlanHoe 3asBieHue ObIJIO yKa3aHO B MIPUKA3€e B KAUECTBE €0 OCHOBAHUSI.
OdopmuTte mpuKa3 O MpEKpalleHuu TPYJOBOrO JIOTOBOpAa Ha OCHOBAaHMM cTaTbu 77 M. 3
TpynoBoro xkoaekca P® (pacTopikeHHe TpPYyJOBOrO JIOTOBOpa IO HMHULMATHBE PaOOTHHKA).

3agaua 3:

I/ICHOJ’IBSYSI MCTOABI U ITPUCMBI pa6OTBI C JOKYMCHTaMHM, COCTaBbTC CJICAYIONIME ITPHUKA3bl II0
JINYHOMY COCTaBY:
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nmpuka3z o npuémMe pabOTHMKAa Ha paboTy WIM TPUKAa3 O TPEKpalleHUH (PacTOPKEHUH)
TPYAOBOTO JJOTOBOpa C paOOTHUKOM (yBOJIBHEHUH).

YcoBus 175 3aNI0JTHEHUS PUKA3a:

29 urons 2020 roma MBanoBa Anna CepreeBHa 3aKJIIOUHIIa TPYIOBOM JIOTOBOP C TUPEKTOPOM
000 «Dpa» (PO mupexropa — CeparokoB Hrops IlaBmoBuu).

WBanoBy npunsimm BpemeHHo B Oyxrainreputo ¢ 01.07.2020 r. mo 01.09.2020 na mepuon
MIPOXOXKACHUS MPOU3BOJCTBEHHONW MPAKTHKU HA JOJDKHOCTH Oyxranrepa c oxnamom 25 000 pyOneit
B MECSII.

Odopmure pukas o npuéme Ha paboTy Ha OCHOBAHUU TPyAOBOro gorosopa Ne 87 ot 29 uroHs
2020 u nmuuHoro 3asBinenus Meanosoit A.C. o nmpuéme Ha paboTy.

3anaua 4:

Vcnonb3ys METONbI M IPHEMBI Pa0OTHI C TIOKYMEHTaMH, COCTaBbTE CJEIYIOIIUE MPUKA3bl I10
JUYHOMY COCTaBY:

npuka3 o npuéMme pabOTHUKA Ha padOTy WM MpPUKAa3 O MpeKpalleHuu (pacTOp>KEHUM)
TPYJOBOIO JJOTOBOPa ¢ paOOTHUKOM (yBOJIBLHEHUH).

Ycii0Bus 1715 3aNI0JTHEHUS PUKA3A:
25 asrycra 2020 roma MBanoBa Anna CepreeBHa Hamucaia 3asiBIieHHE 00 yBOJIbHEHUHU
1o co0cTBeHHOMY >kenaHutio ¢ 1 ceHTsiOpsa 2020 r. B CBSI3U ¢ OKOHYAHUEM CPOKAa MPOU3BOJCTBEHHON
npakTUKU. /laHHOe 3asBiIeHME OBUIO yKa3aHO B IPHUKa3€e B KAYECTBE €r0 OCHOBAHMSL.

OdopMure mpuka3z o MPEKpalleHUH TPYIOBOTO JIOTOBOpa HA OCHOBAaHMM cTaTbu 77 M. 2
TpynoBoro xonekca P® (ucredeHue cpoka TpyAOBOIO JOrOBOpa, 32 MCKIIOUYEHHEM CIIydaeB, KOIJa
TPYJIOBBIE OTHOIIEHUS (AKTUYECKH MPOAODKAIOTCA UM HHM OJIHA M3 CTOPOH HE MOTpedoBasia X
IIPEKPALLEHUS).

Kpurtepun u mkaJa oneHkH 3auera
OneHka  «3a4TE€HO»  COOTBETCTBYET  KPUTEPHUAM  OLIEHOK  OT  «OTIMYHO» 1O
«YZAOBJIETBOPUTEIILHOY. Onenka «HE3a4TEHO» COOTBETCTBYET KPUTEPHUIO OLICHKH
«HEYIOBJIETBOPUTEIIBHO».

Onenka Kpurepun ouieHKn
OTJINYHO BBICTABIISIETCS CTY/AEHTY, €CIM 3HaHHUSA OTJIMYAIOTCS TIIIyOWHOW U
COJIEP/KaTENbHOCTBIO, JAETCsl IOJHBIM MCUEPIBIBAIOLINI OTBET Ha
BONPOC; MPAaBUIIBHO PN (BBIIOJHUII) IPAKTHUECKYIO 331a4uy.
XOpouIo BBICTABIIIETCS  CTY/AEHTY, €CJIM 3HAHUS HUMEIOT JIOCTaTOYHBII
colepXkaTelbHbIl  ypOBEHb,  OJHAKO  OTJIMYAIOTCI  claboi
CTPYKTYpPUPOBAHHOCTBIO; COJEp’KaHUE BOIPOCAa PACKPBIBAETCS, HO
UMEIOTCS HETOYHOCTH; JOMYCTHJI HECYIIECTBEHHYIO OIIMOKY IpHU
pelieHuu (BBIMOJIHEHUH ) IPAKTUYECKOU 3a/1auH.
YAOBJIETBOPUTEIILHO BBICTABIIIETCS CTYACHTY, €CIIH COJIepKaHHe BOIPOCa PacKphITO ci1ado,
3HaHHWA  HUMEIT  (parMeHTapHbIl  XapakTep,  OTIMYAIOTCS
MIOBEPXHOCTHOCTBIO U MaJIOM  COJEP/KATENbHOCTBIO, HMMEIOTCS
HETOYHOCTU MPH OTBETE; JOMYCTHJI CYIIECTBEHHYIO OHIMOKY IIpH
peleHnH (BBIOIHEHUH ) MPAKTUYECKON 3a1a4H.
HEYJIOBJIETBOPUTEIBHO | BHICTABISIETCSI  CTYJEHTY, €cid OOHapy»XeHO He3HaHue WU
HENIOHMMaHUE CTYAEHTOM IIpeIMeTa H3Y4YeHHs JUCLMIUIMHBL
coJlep’KaHUE BOIIPOCOB HE PACKPBITO, HE pemui (HE BBIMOJIHUN)
IPAKTHYECKYIO 3a/1a4y.
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8. YYHEBHO-METOANUYECKOE U1  HUH®OPMALIMOHHOE OBECIIEYEHHUE
JUCHUIIJINHBI
8.1. OcHoBHas JuTEpaTypa
1. Ky3uenoB, U. H. JlokymeHTanmoHHOEe oOecmedeHue yrpaBieHus. JJoKyMeHTOoOOpoT u
JIENTOTIPOU3BOJICTBO : y4eOHUK M mpakTukyM juisi By3oB/ U. H. Ky3nenoB. — 3-e¢ u3x., nepepad. u
nor. — Mocksa : U3narensctBo FOpaiit, 2022. — 461 c. — (Briciiee oopazoBanue). — ISBN 978-5-
534-04275-7. — Texkcr : anextponHslid // OOpa3zoBarenvHas 1uiargopma FOpaiit [caiiTt]. — URL:
https://urait.ru/bcode/488697
2. Kysnenos, U. H. JlokyMeHTaIllMOHHOE OOECIIEYeHUE YIIPABICHUS MIEPCOHATIOM : YYCOHUK U
npaktukyM s By3oB / U. H. Ky3nenos. — 2-e¢ m3a. — Mocksa : M3narensctBo HOpaiit, 2023. —
393 c. — (Bwicmiee o6pazoanue). — ISBN 978-5-534-14830-5. — Tekct : d31IeKTpoHHBINA //
Oo6pasoBarenbhas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/511202

8.2. JlonoiHUTeIbHAS JIUTEpPaTypa

1. Noponuna, JI. A. Opranm3anus ¢ TEXHOJIOTHS JOKYMEHTAI[MOHHOTO OOecredYeHus
yrpaBieHus . yueOHUK W TpakTtukym ais By3oB/ JI. A. Jloponuna, B. C. UputnkoBa. — 2-¢ u3m.,
nepepad. u nomn. — Mocksa : M3parensctBo FOpaiit, 2023. — 270 c. — (Bricmee obpazoBanue). —
ISBN 978-5-534-16016-1. — Texkcr : anekTponHblid / OOpa3oBarenbHas miargopma FOpaitt [caiT].
— URL: https://urait.ru/bcode/530251

2. Kysnenos, U. H. JlokymeHTanmoHHOEe oOecmeYeHne ympaBiieHUs. JJOKyMEHTOOOOpOT

JICIIOTIPOU3BOJICTBO : Y4eOHUK M mpakTukyM juis By30B/ U. H. Ky3nenoB. — 4-e¢ u3n., nepepad. u
nor. — Mocksa : M3marensctBo FOpaiit, 2023. — 545 ¢. — (Bricmiee oopazoBanue). — ISBN 978-5-
534-16003-1. — Texct : onekTpoHHbId // OO6pa3zoBarenbHas miargopma FOpaiit [caift]. —

URL: https://urait.ru/bcode/523612

Ceeepo-Kaeka i i UHCTUTYT

BMBE/TMOTEYHO-UHOOPMALIMOHHBIA
LIEHTP

2024-2025 yyebHbii rog,

8.3. IlporpamMMHoOe oGecnieyeHue

1. ITaket nmporpamm MicrosoftOffice (umen3nonHOE)
2. Microsoft Windows (surieH3noHHOE)

3. 7zip (cBOOOHO pacmpoCTpaHsIeMOe, OTEYECTBECHHOR)
4. AnTHBHpYC (JIMIIEH3MOHHOE, OTEYECTBEHHOE)

8.4. IlpodeccuoHaibHbIE 0a3bl JAHHBIX

1. ba3za nannbix «KopnoparusHsiii MeHe1xMeHT. bubnuoreka ynpasaeHus» www.cfin.ru
2. baza nannbix «CTparernyeckoe ynpasieHue U IIaHupoBaHue», http://stplan.ru//

3. baza nannbix « M HBecTUIIMOHHBIN TpoekTy», https://kudainvestiruem.ru/

8.5. UndopManiuoHHBbIE CIIPABOYHbIE CHCTEMBbI.

1. CnpaBouHo-nipaBoBast cuctema «Koncysnprant [Lrocy, http://www.consultant.ru/

2. CipaBOYHO-TIPaBOBAs CHCTEMa «3aKOHOAATENbCTBO Poccrm»
http://pravo.gov.ru/proxy/ips/?start_search&fattrib=1

8.6. UnTepHeT-pecypchbl

1. Nudopmanmonnsiii pecypc «Projectimo.ru» http://projectimo.ru/

2. InpopmamoHHbIi pecypc « KoHOMUKA U GuHaHCh» http://www.finansy.ru/
3. JlenmoBoe nudpopmarmornnoe npocrpanctso PEK www.rbk.ru

Iepunoauyeckue U31aHuA:
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http://pravo.gov.ru/proxy/ips/?start_search&fattrib=1
http://projectimo.ru/
http://www.finansy.ru/
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1. International Journal of Advanced Studies (MesxayHapoaHbIi KypHAI MEPCICKTUBHBIX
uccnenoBanuii) . — Pexxum noctyna: http://www.iprbookshop.ru/71537.html

8.7. MeToauyeckne yKa3aHusi M0 OCBOEHUIO JUCIUNIMHBI

Metoauyeckue ykazaHusi AJ1s NOATOTOBKH K JeKIHHU

AyaUTOpHBIE 3aHATUS IUIAHUPYIOTCST B paMKax TakoWl o0pa3oBaTeIbHONM TEXHOJOTMH, Kak
poOJIEMHO-OPUEHTHPOBAHHBINA MOJIXO0/ C YYETOM MPO(EeCCHOHANBHBIX M JIMYHOCTHBIX OCOOCHHOCTEH
oOydaromuxcs. JTO TMO3BOJIIET YUYMTHIBATh WCXOJHBIM YPOBEHb 3HAHUN OOyYalOIIMXCS, a TaKkKe
CYLLIECTBYIOIINE TEXHUUYECKHNE BO3ZMOKHOCTH O0YUEHHUSI.

Metoonornyeckoii  OCHOBOM  NIpenoAaBaHMsl  AUCHMIUIMHBI  SBJISIFOTCS  HAay4YHOCTb U
00BEKTUBHOCTD.

Jlexuusi sBsieTCSl MEPBBIM IIarOM MOJATOTOBKU CTYJEHTOB K 3aHATHUSAM CEMHHAPCKOTO THUIIA.
[Tpobnembl, MOCTaBICHHBIE B HEW, Ha 3aHATHM CEMHHAPCKOTO TUMA NPUOOPETAIOT KOHKPETHOE
BBIpaXCHHE U peIlIeHUE.

[IpennogaBaTtens Ha BBOAHOW JIEKIUH OIpPENETSAET CTPYKTYPY AUCLUIUIMHBI, MOSCHSAET LEIU U
3aaud W3Y4YeHUs JUCIHUILTUHBL, (GOPMYIMPYET OCHOBHBIE BOMPOCHI M TPeOOBaHUS K pe3yibTaTaM
ocoeHus. [Ipu npoBeneHun NeKuuid, Kak MpaBuiio, BBIACISIIOTCS OCHOBHbBIE TIOHATHS U ONIPEAEICHUS.

Ha mepBoM 3aHATHMM TpenoAaBaTelb AOBOAUT 10 OOYyYArOIIMXCS TpeOOBaHHS K TEKyIIeH U
POMEKYTOYHOW AaTTECTalliu, MOPSAOK paboThl B ayIWTOPHH W HAIETMBACT MX HA IPOBEACHUE
CaMOCTOSITENIbHOM pabOThl ¢ Yy4eTOM KOJMYECTBAa YacOB, OTBEJEHHBIX HAa Hee Y4eOHBIM IUIAHOM U
paboueii mporpamMMoii o aucuuriuHe (. 5.5).

PexkoMenays nurepaTypy Ui CaMOCTOSITEIBHOTO M3y4Y€HUSsl, MPENoJiaBaTeNb MOSCHSIET, KAaKUM
00pa3oM MaKCHMaJbHO HMCIOJIb30BaTh BO3MOXKHOCTH, mpeniaraemsle OmOmmnorekoii CKCHU, B Tom
Yuclie €€ DJIEKTPOHHBIMH pecypcaMu, a TaKXkKe ClejaeT aKIeHT Ha MPUBJICUEHUE PECYpCOB CETH
HuTtepHer u npodeccrnoHanbHbIX 0a3 JaHHBIX IS U3YUYCHUS JUCIUTUINHBL

Br160op MeTo10B 1 hopM 00yUdeHus 0 TUCIUILIMHE ONpeAeTsSeTCs:

— 0o0IKMHU LensMU 00pa3oBaHUs, BOCIUTAHUS, PA3BUTUS U ICHUXOJOTMYECKOW MOATOTOBKU
o0y4aromuxcs;

— OCOOEHHOCTSIMU y4e€OHOW JUCHUIUIMHBI M cHeuu@ukoil ee TpeboBaHUN K OTOOPY
JTUJAKTUYECKUX METOOB;

— LeJIIMH, 33JJa4aMi U COJepKaHUEM MaTepHralia KOHKPETHOTO 3aHATHUS;

— BpEMEHEM, OTBEJCHHBIM Ha U3yUYE€HHE TOTO UM MHOTO MaTepuana;

— YPOBHEM MOATOTOBIEHHOCTH 00yYarOLINXCS;

— YpOBHEM MaTepUAIbHOW OCHAIIEHHOCTH, HAUMYMEM OOOpYyIOBaHUS, HATSIHBIX MOCOOHIA,
TEXHUUYECKUX CPEJCTB.

Jlexiuu naroT 00ydarOUMMCS CUCTEMATH3UPOBAHHBIE 3HAHUS 0 AUCLUUIIINHE, KOHIICHTPUPYIOT
UX BHMMaHHE Ha HauOoJiee CIOKHBIX U BaXKHBIX BOIIPOCAX.

Jlexiuu OOBIYHO M3JAraloTCs B TPAAUIIMOHHOM WIH B TIpobieMHOM cTiuie. [IpoOaemMHbIN CTUITh
MO3BOJIIET CTUMYJIMPOBATh aKTUBHYIO [TO3HABATENBHYIO JIEATEIbHOCTh 00YYAIOIIUXCS U UX UHTEPEC K
TUCIUIIMHE, (OPMHUPOBATH TBOPYECKOE MBINUICHHE, NpUOerath K MPOTUBOMOCTABICHHUSIM U
CpPaBHEHMSIM, JeNaTh 00OOIIeHMs, aKTUBU3MPOBATh BHMMAaHHE OOYYaIOLIUXCS MyTeM IOCTaHOBKU
NpoOJEeMHBIX BOINPOCOB, MOOIIPSTH AUCKYCCHIO. BO Bpemsi JEKIIMOHHBIX 3aHATUN PEKOMEHIYEeTCs
BECTH KOHCIIEKTUPOBAaHHWE Yy4eOHOro marepuana, oOpamiarb BHUMaHHe Ha (OPMYJIHUPOBKU U
KaTeropHuH, PaCKphIBAIOLIUE CYTh TOTO MM MHOTO SIBIIEHUS WM MPOILIECCOB, BBIBO/ABI U MPAKTUYECKUE
PEKOMEH 1ALl H.

B KoHIIE NEKIUK J1e1aloTCsl BBIBOJIBI U ONIPENENAIOTCS 33aJaul Ha CaMOCTOSATENbHYI0 paboTy. B
cllydae HEJONOHUMAaHUS KaKoW-IHOO 4yacTH MpeAMeTa CielyeT 3aJaTh BOINPOC B YCTaHOBIEHHOM
MOPSIKE MIPETIOAABATEIIIO.

Koncnektr — 3T0 cucTeMaTU3UpOBaHHOE, JIOTUYHOE MW3JIOKEHHE MaTepuana HCTOYHUKA.
Paznuuarorcst yeTbipe TUIIA KOHCIIEKTOB:

23


http://www.iprbookshop.ru/71537.html

IInan-xoncnekm — 93TO Pa3BEPHYTHIA JIETATM3UPOBAHHBIN IUIaH, B KOTOPOM JOCTaTOYHO
MOIPOOHBIE 3aMKUCH TPUBOISATCS IO TEM IMYHKTaM IUIaHa, KOTOPBIC HYKIAIOTCS B TIOSICHEHUH.

Texcmyanvhuwviti KoOHCnekm — 3TO BOCIPOU3BENICHHE HanOoJiee BaXKHBIX IMOJIOKEHHWH U (HaKTOB
HUCTOYHUKA.

C60000HbII KOHCNEKm — 3TO YETKO M KpaTKo copMyimpoBaHHBIE (M3JI0)KCHHBIE) OCHOBHBIC
MOJIOKEHUSI B Pe3yJibTaTe TIIyOOKOTO OCMBICIMBAHUS MaTepuajia. B HEM MOryT NHpHUCYyTCTBOBATh
BBINKCKH, [IUTATHI, TE3UCHI; YaCTh MaTEpUaIa MOXKET OBITh MPE/ICTABICHA ILIAHOM.

Temamuueckuii KOHCneKm — COCTaBISICTCS HA OCHOBE M3YUYCHHS psiZa HICTOUHUKOB U JlaeT Oojiee
WJIA MCHEE UCUEPITBIBAIOIINI OTBET MO KAKOK-TO cxeme (BOIPOCY).

[ToAroTOBICHHBIN KOHCIIEKT M PEKOMEHIyeMasl JTUTepaTypa HCIOJIB3YIOTCS NP MOJITOTOBKE K
3aHATHSM CEMHHApPCKOro THma. [loAroToBKa CBOAMTCS K BHUMATEIBHOMY IPOUYTCHHIO YYEOHOTO
MaTepuaia, K pelieHUI0 IPUMEpOB, 3a7a4, K OTBeTaM Ha BOMPOCHL. [Ipumepsl, 3a1auu, BOMPOCH 1O
TEME SIBIISTFOTCSI CPEICTBOM CAMOKOHTPOJISL.

MeToanyeckune ykazaHusi JUIsl IOATOTOBKH K 3aHATHSIM CEMHMHAPCKOI0 THIIA

OcHOBHOE Ha3HAUYEHUE 3aHATUII CEMUHAPCKOrO THUIA 3aKJIFOUAETCS B 3aKPEIVIEHUH MOJYyUYEHHBIX
TEOPETUYECKUX 3HaHWM. [l 3TOro CTyJeHTaM NpeAsararoTcsi TEOPEeTHYECKUe BOIPOCHl IS
00CcyxaeHus (€Clid 3TO CEMHUHAPCKOE 3aHATHUE) W 3aJlaHUsl NIl MPAKTUYECKOTO PEIICHHs (€CIU 3TO
npakThyeckoe 3aHsaTue). Kpome Toro, yuactue B NpakTUYECKUX 3aHATHUAX MPEINOoIaracT oTpaboTKy U
3aKpeIuIeHue CTYJEHTaMH HAaBBIKOB PalbOThI ¢ WH(pOpManmel, B3aUMOICHCTBUS C KOJUIETAMU U
npo¢eCCHOHATIBHBIX HABBIKOB (y4acTHsl B ITyOIMYHBIX BBICTYIUICHUSX, BEICHHUS JUCKYCCUH U T.I1.).

[Tpu mOATrOTOBKE K 3aHATUN CEMUHAPCKOrO THIIA MOKHO BBIJICIUTD 2 3TAna: OpraHU3allMiOHHbIN;
3aKperuieHue U yriyOJIeHne TeOpeTHUECKUX 3HaHUM.

Ha mepBoMm JTtame CTYJIEHT IJIaHHPYET CBOKO CAMOCTOSITEIBHYIO paboTy, KOTOpas BKIIIOYACT:
ySCHEHUE 3aJJaHusg Ha CaMOCTOSTEIbHYIO paldoTy; MOJ00p pPEKOMEHJIOBAHHOM JIMTEpaTyphl;
COCTaBJICHHE IIJIaHa PA0OTHI, B KOTOPOM OTPEACISIIOTCS OCHOBHBIE ITYHKTHI IPECTOSIIEH TOATOTOBKH.

CocraBieHue miaHa JUCHUIUIMHUPYET U MOBBIIIAET OPraHU30BaHHOCTH B paboTe.

BTopoii sTan BkiIo4YaeT HEMOCPEICTBEHHYIO IOJTOTOBKY CTY/AE€HTa K 3aHSTHUIO.

HauuHath Hajo ¢ M3y4eHUs PEKOMEHJIOBAHHOW JMTEpaTyphbl (OCHOBHOM M JOMOJHUTEIBHOM).
Heo0xo1mMo MOMHMTB, UTO Ha JEKIUU OOBIYHO pacCcMaTpUBAETCs HE BEChb MaTepual, a TOJbKO €ro
HaunOoJiee BayKHas U CII0XKHAs 4acTh, TpeOyroIas NOICHEHUH MPernoiaBaTelsl B KOHTEKCTe KOHTAaKTHOM
paboTel co cryaeHTaMu. OcTajibHask €ro 4acTh BOCHOJHSETCS B MPOLECCE CaMOCTOSATENbHONU PadOTHI.
[lepeyeHb TeopeTHUECKUX BOMPOCOB MO KaXJOW TeMme, Ha KOTOpbIE CTYAEHTHI JIOJKHBI OOpaTUTh
0co00e BHUMaHUeE, ONpeenseTcs mpenojgaBaTesieM, BeAyIIMM COOTBETCTBYIOIIEE 3aHIATHE, U 3apaHee
JIOBOJIUTCS J10 CBEJCHUS 00yUarOIUXCs.

3amauy, NOpakTUUYECKHE 3aJaHus, IpeACTaBICHHbIE MO AMCLUUIIMHE, HUMEIT HPaKTUKO-
OpPUEHTHPOBAHHYIO HAIPaBIEHHOCTb.

Pemienne 3amaum MoxeT OBITH NMPEACTaBICHO B MUCHhMEHHOM WMiM ycTHOM (opme. B cimydae
BapUaTUBHOCTH pEILIEHUs 3a/1aui ClieyeT 00O0OCHOBATh BCE BO3MOXKHbIE BAPUAHTHI PEILICHHS.

B cBsi3u ¢ 3TUM paboTa ¢ peKOMEeH10BaHHOM JIuTepaTypoil o0sa3arenpHa. Ocoboe BHUMaHKE NpU
3TOM HEOOXOUMO OOPaTUTh Ha COJIEPKAHNE OCHOBHBIX MOJIOKEHUN U BBIBOJIOB, 0OBSCHEHHE SIBJICHUIN
U (aKTOB, YSICHEHHE MPAKTUUYECKOIO MPHIIOKEHHUS pacCMaTpUBAEMBIX TEOPETHYECKHX BOMpPOcoB. B
npoliecce 3Toi paboThl CTYAEHT AOJDKEH CTPEMHUTHCS TMOHATh M 3allOMHUTH OCHOBHBIE ITOJIOKEHUS
paccMaTpuBaEeMOro Marepuana, MpHUMEphl, MOSCHSIOUIME €ro, pa3odpaThCsi B HIUIIOCTPATUBHOM
MmarepHale, 3aadax.

3akaHUYMBaTh MOJTOTOBKY CJIEIYET COCTaBJICHHMEM IUIaHa (NEpeyHS OCHOBHBIX ITYHKTOB) IO
U3ydyaeMoMy MaTepuany (Bompocy). Takoil miiaH Mmo3BOJISE€T COCTaBUTh KOHIIEHTPUPOBAHHOE, CXKATOE
IIPEJICTaBJICHHE M0 U3yYaeMbIM BOIPOCAM U CTPYKTYPHUPOBATh U3yUEHHBIH MaTepual.

B crpykType 3aHATHI CEMHHApPCKOIO THUMA TPAJUIMOHHO BBIIENAIOT CJeXylolue 3Tambl: 1)
OpraHM3aI[MOHHBIN 3Tall, KOHTPOJIb UCXOIHOTO YPOBHSI 3HAHUH (00CYXAEHHE BOIIPOCOB, BO3HUKIIUX Y
CTYACHTOB IpPH IMOJATOTOBKE K 3aHATHIO; 2) HCXOAHBIH KOHTPOJb (TECTBI, OIpPOC, IPOBEpKa
MUCHbMEHHBIX JIOMAIlHUX 3a/JlaHuil U T.JA.), KOPPEKIMs 3HaHWM CTyIEHTOB; 3) oOydaromuid sTar
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(mpeabsBIIEHUE ANrOpUTMA PELIECHUs 3a/laHui, HHCTPYKUUI MO BBINOJIHEHHUIO 3aJaHHM, BBHITOJIHEHUS
METOAMK U Jp.); 4) caMOCTOsATeNIbHAs padoTa CTYJJCHTOB HA 3aHATUH; 5) KOHTPOJIb KOHEUHOTO YPOBHS
YCBOEHUS 3HAHUH; 6) 3aKITIOYNTEIBHBIA TaIl.

Ha 3ansaTuii ceMMHapcKOro THIa MOTYT NpPUMEHSTHhCS —crheayromue (HopMbel  pabOTHI:
¢bpoHTaNbHAs - BCE CTYACHTHI BBIOJHAIOT OAHY U Ty k€ paOoTy; IpynmoBas - oJlHa U Ta ke padbora
BBIIIOJHACTCS. TpyNnmaMu H3 2-5 4ENOBEK; HHAUBUAYalbHAs - KaXAbId CTYJEHT BBIIOJIHSET
WHAUBUAYAIbHOE 3aJaHHE.

®opma 3aHATUH CEMUHAPCKOro Tumna: 1) TpaJWLMOHHAs IIyTEM TEOPETUUYECKOTO OOCYKICHUS
CIOPHBIX BOIIPOCOB TEMbl IIyTEM IPOBEACHUS YCTHOTO OMpOca CTYACHTOB: 2) HMHTEpPaKTHUBHAs
(TeXHUKa «MO3TOBOTO MITYpMay, padoTa B MAJIBIX TPYIIAX U Tp).

TexHHKa «MO3TOBOTO IITYpMay

B nensx morpyXeHus CTYJIEHTOB B TEMY HCIIOJB3YETCS TEXHUKA «MO3TOBOrO ILITYpMa» IO
Haubosee MAMCKYCCHOHHOMY BONPOCY TEMbl, HE HUMEIOUIeMY OJHO3HauHOro pemieHus. lLlens
IPOBEICHUS] MO3TOBOTO IITypMa B Hadaje 3aHATHS 3aKJII0OYAeTCs B BOBJICUCHHH B MpOLECC 00yUeHUs
BCEX CIIylIaTesiel ayJuTOPUU U aKTUBHU3AIMH MX MBICIUTEIBHOU J1eATEIbHOCTH, AUarHOCTUPOBAHUU
OIbITa U 3HAHUW CTYJICHTOB.

B pe3ynbrare yyacTusi B MO3TOBOM LITYpPME CTYACHTAMU OTPa0aThIBalOTCA HABBIKU MOJyYEHUS U
paboTel ¢ uHpOpManueil (B YaCTHOCTH, CTYIACHTAMH OCYIIECTBISIETCS aHAIHU3 TOJTYYEHHBIX OTBETOB,
BbIICJICHHE CBEACHMI, MMEIOIIMX W HE HMEIIIUX OTHOIIEHHEe K o00cyxkaaeMoil mpobieme,
OoOHapy»XeHHE CYHICCTBYIOIIUX MPoOJIeM W MPOOENOB, MPOBOAWTCS KiaccU(HUKAIUS CBEACHHHA I10
pa3jMYHbIM OCHOBAaHHSAM), a TaKK€ HABBIKM B3aUMOJEWUCTBUSA C KoJuleramMu (CTYJIEHTaMH)
IIPEJIOCTABIISAETCS BO3MOXKHOCTh OLIEHUTh COOCTBEHHYIO TOUKY 3PEHHUS U YCIBILIATh MO3ULMH IPYIHX
oOyuaromuxcs). [IpogomxurensHocts — 15-20 MUHYT.

PaGota B ManbIx rpynmnax

Pabora B ManbIX rpynmnax UCHOJB3YETCS JJs KOJUIEKTUBHOTO MOMCKa MPAaBHJIBLHOTO BapuaHTa
WIM HECKOJIbKMX BapUaHTOB IPEIJIOKEHHBIX K JaHHON TeMe OJIOKOB BOIPOCOB, 3anaHuil. C »ToM
LEeNbI0 TpernojaBaTesieM CTYACHThl pa30ouBarOTCsS Ha Majble pabodre TpymIbl B cocTaBe He Oosee 3
YeJIOBEK M UM Ipeajiaralorcsa Ajs oOcyxkaeHus U pemeHus npoOsnemsl. 1o oxkoHuaHum paOoThl B
MaJIOi Tpynme CTyIEHTbl HPE3EeHTYIOT IOJyYeHHbIE pe3ysbTaThl M OO0CYXKIAlT UX C JAPYIHMMHU
CTyJeHTaMH B (opmare KOMMEHTHpPOBaHUS JMOO AMCKyccuu. B pesynbrare yuyacTuss B pabore B
MaJlbIX TpYINIax CTyJeHTaMu OTpaOaTBIBAIOTCS HABBIKM MOJYy4YeHHs, oOMeHa U palboThl C
uH(popMalreH, a Takxke MpodeccHoOHAIbHO 3HAYUMbIE HABBIKM B3aUMOJAECUCTBUS C APYTUMH JIUIIAMH B
dopMe COTpyIHHUYECTBA, AaKTUBHOIO CIYLIaHUs, BbIPAaOOTKM oOOIIEro pemeHus U  Jp.
[IponomxurensHocTs — 1-1,5 gaca.

B TeyeHue 3aHATUS CTYJEHTY HEOOXOIMMO BBINOJHHUTH 3a/laHUs, BBIJAHHBIE MPENOaBaTelIeM,
BBIMIOJTHEHHE KOTOPBIX 3ayUThIBaeTCsA, Kak Tekylias pabora cryaeHTta. Jlng  ycuiieHus
npodecCHOHATBLHON HANpPaBIEHHOCTH 3aHATUI CEeMMHAPCKOIO THIA BO3MOKHO MTPOBEACHNE OMHAPHBIX
3aHATHI, TIOCTPOEHHBIX HAa OCHOBE MEXIPEAMETHBIX CBsized. Ha Takux 3aHATHSX pe3yJbTaThl
IPAKTUYECKUX 3aJaHMM, IIOJIYYEHHBIX II0 OJHOW JWCUMIUIMHE, SBISIOTCS OCHOBOW M HX
BBITIOJTHEHMUSI 110 IPYTOM JUCIUIINHE.

MeToanuyeckue yKa3aHus JJis1 BHINIOJIHEHUS CAMOCTOSATEJILHON padoThI

3amaun caMOCTOATEIHHOM BHEAYAUTOPHON PabOTHI CTYJEHTOB 3aKIIOYAIOTCS B MPOAOTIKEHUU
M3yYEeHUS TEOPETHUYECKOTO MaTepuaia IUCHUIUIMHBI W B Pa3BUTHUM HABBIKOB CAMOCTOSITEIBLHOIO
aHaJIn3a JIUTEPATyPBHI.

CaMocCTOsITeThHOE TEOPEeTUYECKOe OOydYeHHE TPEIoiaraeT OCBOEGHHE CTYIEHTOM BO
BHEAYIMTOPHOE BPEMsI PEKOMEHIyEMOM IIPENOAABATEIEM OCHOBHOM U JOMOJHUTEIBHOM JINTEPATYPHI.
C »9TOM UEnpl0 CTYJEHTAaM PEKOMEHIYETCS IIOCTOSHHO 3HAKOMHUTBCA C  KIACCHYECKUMH
TEOPETUYECKUMH UCTOYHUKAMU IO TEMaM JUCLUIUIMHBI, @ TAKXKE C HOBUHKAMH JINTEPATYPBI, CTATbIMU
B MEPUOJIMYECKUX U3IAHUAX, CIPABOYHBIX MPABOBBIX CUCTEMAX.

Jlist mydiero mMOHMMaHUsT MaTepuaia 1elecoo0pa3HO OCYIIECTBISATh €0 KOHCIIEKTUPOBAHUE C
BO3MOJKHBIM TIOCTIEAYIOIIMM €ro OOCYXJIEHHEeM Ha 3aHSITHS CEMHHApCKOTO THIA, Ha HAyYHBIX
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CeMHUHapax U B MHAMBUAYAIbHBIX KOHCYJIbTAlUSAX C MpernonaBareneM. DopMbl KOHCHEKTHPOBAHUS
MaTepuaia MOTYT ObITh pa3TUIHBIMHU.

dopmMamMH  KOHTPOJISL 332  CAMOCTOATEIbHBIM  TEOPETUYECKUM  OOY4YEHHEM  SIBISIFOTCS
TEOPETUYECKHE OINPOCHI, KOTOPHIE OCYIIECTBISIIOTCS MPENOoJaBaTeNieM Ha 3aHATHIX CEMHUHAPCKOTO
TUIIA B YCTHOM (opMe, IpecienyIonye 1elib MPOBEPKH 3HaHUN CTY/IEHTOB IO OCHOBHBIM IOHSTHUSM U
TEpMUHAM TI0 TeMe AWCUUIUIMHBL. B cinyyae mnpeacTaBieHUs CTYJCHTOM BBIIIOJHEHHOTO UM B
MUCHbMEHHOM BHJI€ KOHCIIEKTA IO MPEII0KEHHBIM BOIIPOCAaM TEMbI, BOZMOKHA €T0 3alllUTa Ha 3aHATUU
CEeMHMHAPCKOT0 THIA WM B MHIUBUIyaJIbHOM HOPSIIIKE.

Pemennie 3amau OCyIIECTBISETCS CTYACHTaMU CaMOCTOSITENIBHO, PE3YyJbTaThl PELICHHs 3a/1ad
MIPEJICTABIISIFOTCS. HAa 3aHATHH CEMHUHAPCKOTO TUIA B YCTHOUW (opme, muckMeHHOM popme, B hopmare
paboThl B MANBIX IPyNIax, y4acTHs B IUCKYCCHUSIX.

B cBs3u ¢ Tem, uro pabora C 3amauaMH OCYIIECTBIISIETCS BO BHEAyAUTOPHOE BpPEMSs, CTYJCHT
MOKET  TMOJIb30BaTbCid  JIOOBIMM ~ MCTOYHMKAMHM M JIOJDKEH  IPEICTaBUTh  Pa3BEPHYTOE,
apryMEHTHPOBAHHOE PEUICHNE KAXI0W 3aauu.

KiroueByro poib B IUIAaHHPOBAHMM HHIMBUIYATBbHOM TPaeKTOpUM OOYUYEHHS MO TUCHUIUIMHE
urpaer onepedicaiowas camocmosmenvras pavoma (OIIC). Takol Turm oOydeHHs TpeIaracTcs B
3aMEHYy TPaJUIMOHHON PENpOTyKTUBHOM CAMOCTOSTENHHOM paboTe (CaMOCTOsTeNbHOE MOBTOPEHUE
y4eOHOTO MaTepualia U PaCCMOTPEHHBIX Ha 3aHATHUAX aITOPUTMOB JICHCTBHMA, BBHIIIOJHEHHE IO HUM
aHanornyHeix 3amanuii). OIIC mnpeamonmaraer criexyromMe BHIbI CaMOCTOSATEIbHBIX paboT:
MO3HABATEIBHO-TIONCKOBAsl CaMOCTOSITeIbHA pPadoTa, Mpearnojararomas MOArOTOBKY JTOKJIAIOB,
BBICTYIUICHHI Ha 3aHATHSX CEMUHAPCKOr0 THMA, MOJ0Op JIUTEpaTyphl MO KOHKPETHOH mpolieme,
HamucaHue pedepaToB W JAp.; TBOPUECKAs CaMOCTOsITENbHas paboTa, K KOTOPOH MOXXHO OTHECTH
BBITNIOJTHEHHE CIIEIUATbHBIX TBOPUYECKUX U HECTAaHAAPTHBIX 33JaHUH.

3agaua mpenojaBaTesns Ha dTale IUIAHUPOBAHUS CAMOCTOSITENIbHOW pabOThl — OpPraHU30BaTh €€
TakuM 00pa3oM, dYTOObl MaKCUMAIbHO YYECTb WHIUBUAYaJIbHBIE CIIOCOOHOCTH  KaXKIOTrO
oOydJaromerocsi, pa3BUTh B HEM II03HABATEIbHYIO INOTPEOHOCTh M TOTOBHOCTH K BBITIOJTHEHUIO
CaMOCTOSITENIbHBIX PabOT Bce Ooyiee BHICOKOTO ypoBHA. CTyAEHTHI, MPHUCTyHas K H3YYCHHUIO TEM,
JIOJIKHBI IPUMEHUTH CBOM HaBBIKM pabOThl ¢ OuOIMorpaduuecKuMu UCTOUHUKAMH U PEKOMEHTyeMOM
JUTEPATypoOi, yMEHUE Y4eTKO (pOpMyJIUpOBaTh CBOIO COOCTBEHHYIO TOUKY 3PEHHUS U HABBIKM BEICHUS
HayYHBIX JUCKyccHid. Bce TMOATOTOBIEHHBIE M TIPEACTABICHHBIE TEKCTHI JOJDKHBI SIBIISTHCS
pe3yJIbTaTOM CaMOCTOATENbHON MH(OPMAIMOHHO-aHATUTHUECKOW paboThl cTyneHToB. Ha nx ocHoBe
CTYACHTBI TOTOBST MaTE€PHAaJIBI ISl BRICTYIUICHUH B XOJI€ MPAKTHYECKUX 3aHATHA.

MeToanyeckue yKasaHus 10 MOATOTOBKE K TECTHPOBAHMIO

BplIlonHEHNE TECTOBBIX 3aJaHUM INPENOCTABISET CTYACHTAM BO3MOKHOCTB CaMOCTOSTEIIBHO
KOHTPOJIMPOBAaTh YPOBEHb CBOMX 3HAHWUW, OOHApPYKUBATh MPOOEIbl B 3HAHUSAX U MPUHUMATH MEPHI 110
ux JukBugamuu. dopma HU3JI0KEHHsS TECTOBBIX 3aJaHUM I103BOJIAET 3aKPENUTh U BOCCTAHOBUTH B
namsTH NpoWJeHHbIH MaTtepuan. [l dopmupoBaHuUs 3aaHUM KCIIONB30BaHA KaK 3aKphiTas, Tak U
OTKphITast popMa. Y CTyJIeHTa €cTh BO3MOXKHOCTh BBIOOpA MPABMIJIBHOTO OTBETa WJIM HECKOJIBKHUX
IIPaBUJIBHBIX OTBETOB M3 YHCIIA NPEIJIOKECHHBIX BapHAHTOB. JUJIs BBIITOJIHEHUS TECTOBBIX 3aJaHUI
CTYACHTHI JJOJDKHBI U3YUUTh JIGKLIMOHHBIM MaTepHal 1o TeMe, COOTBETCTBYIOIIUE pa3zielibl yueOHUKOB,
y4eOHBIX TOCOOUN U APYTUX UCTOUHUKOB.

Ecnu xakue—T0 BOIPOCH! BBIHECEHBI MPENOAABATEIEM HA CAMOCTOATEIIBHOE U3YUYEHHUE, CIEAyeT
oOpaTuThcsl K y4eOHOM JIUTepaType, PEeKOMEHJIOBaAaHHOW MpernojiaBaTeleM B KauyecTBE HCTOYHHKA
CBECHUM.

MeTtoauyeckue yKa3aHHMsl 10 BBINOJHEHHIO NMPAKTHYECKUX 3a/laHMH HA NMPAKTHYECKHX
3aHATHAX
[TpakTHyeckue 3aHATHS NPOBOAATCA IOCIE M3YYEHHUS COOTBETCTBYIOIIMX PA3AEIOB U TEM
y4eOHOW AMCUUILINHBI.
[lensiMy NMPaKTUYECKUX 3aHATHH SBJIAETCSA 3aKPEIJIEHUE TEOPETUYECKUX 3HAHWM CTYAEHTOB U
pUOOpeTEeHNE MPAKTUYECKUX HaBBIKOB B IPO(EeCCHOHATIBbHONU cdepe NesTeIbHOCTH.
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Jns pemeHus TNPaKTHYECKUX 3aJaHWid CTYIEHTY HEOOXOIUMO HW3YYHTh TEOPETUYCCKHIA
MaTepuan (JIEKIMOHHBIA MaTepual, YU4eOHYI0 U MPAKTUYECKYIO JIUTEPATypy) MO TeMe MPaKTHIeCKOU
paboTHI.

[Ipy  BBIIOJIHEHUW TIPAKTHUYECKUX PpadOT HEOOXOAMMBIM SBISETCS HAIWYUE YMEHUS
aHAJIM3UPOBaTh, CPaBHHMBATh, O0OOINAThH, JI€JIaTh BBIBOJABI. PemieHWe 3agaud  JODKHO OBITh
apryMEHTUPOBAHHBIM, OTBETHI HA 33JJaHUS TPEJCTABIICHBI ITOJTHO.

B cooTBeTCTBUU ¢ METOAMKOM 3apaHee GOPMYITHPYETCS TeMa MPAKTUYECKOTO 3aHSATHUS, CTABATCS
KOHKPETHBIC 1M W 3a/adyd, JOCTHUTaeMbie B TMPOIECCE BBIMOIHEHUS TMPAKTUYCCKOTO 3aHSATHS.
[TpuBoaMTCS MUTEpaTYypa, HEOOXOMMAS JJIsl BBITOJHEHHS TPAKTUYECKOTO 3aHSITHS.

Hauunats paboTy Ha 3aHATUU PEKOMEHYETCSl C O3HAKOMIICHUS C KPATKUM

TEOPETUYCCKHM MAaTEPHUajoM, KaCAIONIMMCS MPAKTHYECKOTO 3aHATHSA. 3aTeM OCYHICCTBISICTCS
KOHTPOJIb MOHUMaHMs 00yJaromumMucs Hanbosee o0mux TepMUHOB. Jlanee criexyet pa30op pemeHus
TUTIOBOH 3a/1a4M MPAKTHYECKOTO 3aHATHS. B TOM ciydae, eciii mpakTH4YecKoe 3aHSITHE HE COACPIKUT
pacyeTHOro 3a/laHusl, a CBS3aHO C M3YyYCHHEM M aHAIM30M TEOPETUYECKOTO Marepuana, He0OX0IuMO
Oosiee MOAPOOHO OCTAHOBUTHCS HAa TEOPETHYECKUX CBEICHUSX M O3HAKOMHUTBCS C HCTOYHHUKAMHU
JTUTEePATyPhl, HEOOXOTUMBIMU JJISI BEITIOJTHEHUS TAHHOTO MPAKTUYCCKOTO 3aHSATHSI.

B Xxome BBINMONHEHMS pacYETHBIX 3aJaHUK  OOYydYaroIIuecs Haydarcs pealli30BbIBATh
MOCJICI0BATEIPHOCTD JSHCTBHH TPU UCITOJIb30BAHUN HAU0O0JIee pacipOCTPaHEHHBIX METOJIOB U JENIaTh
BBIBOJIbI, BRITCKAIOIIIUE U3 MMOJIYYCHHBIX PACUCTOB.

Kaxgoe w3 mNpakTUYECKUX 3aHATHA MOXET IMPEACTaBIATh HEOOJBIIOEe 3aKOHYCHHOE
UCCIICIOBAaHHE OJTHOTO U3 TEOPETUUYCCKUX BOIPOCOB U3y4aeMOM JTUCIUILIIHHEI.

B koHme Kaxaoro 3aHATHS HEOOXOIUM KOHTPOJIb. KOHTPOIBHBIE BOMPOCH JOJIKHBI
CHOCOOCTBOBaTh 0ojiee TIIyOOKOMY HW3YYEHHIO TEOPETUYECKOTO Kypca, CBSI3aHHOTO C TEMOW
MPAKTHIECKOTO 3aHATHSA. Takke KOHTPOJIBHBIC BOIPOCHI JOJHKHBI TIOMOYb B PEUICHUH IMOCTABICHHBIX
nepe;1 yJauMces 3a/1a4 | MOJITOTOBKE K C1a4ye MPaKTHYECKOTO 3aHSTHSI.

B o01meM Bue METOIMKA MPOBEACHUS MTPAKTUICCKUX 3aHATUN BKIIOYACT B

ce0s pacCMOTpPEHHE TEOPETUYECKUX OCHOB M IpPUMEpa pacyera, Bbladyy MHOTOBAapHUAHTHOTO
3aJlaHus W WHIUBHIyAIbHOE CaMOCTOSITEIbHOE BBIMOJTHEHHE oOOydarommmcs pacdetoB. OcBoeHHe
METOJUKHM pacueTa OCYyIIEeCTBISETCS BO BpeMs MPOBEICHUS NPAKTUUYECKUX 3aHATHH, 1anee
CaMOCTOSITEIIEHO 00YYarONIHeCs] BHITTOJHSIOT PACUETHBIC PA0OTHI B COOTBETCTBUU 3aJaHHSIMH.

CTyzaeHT nmocne0BaTeIbHO BHIMOIHIET BBIJAHHBIE €My MPEeroaBaTeieM 3aJaHutsl.

B crmydae BO3HMKHOBEHHWS 3aTpyJHEHUH, CTYICHT MOXET OOpaTUThCS K IPETOJaBaTeNio 3a
MTOMOIIIBIO.

Pe3ynbTaTOM BEITIOJTHEHHS 3a/1aHUS SABIISETCS OTYET.

MeToanyeckue peKOMeHAalMH 10 MOAroToBKe U oopMieHuIo pedepara
PedepaTuBHoii pa6oToii siBisieTcst 0030p IUTEpaTyphl Mo ucciaexyemoil temaruke. Pedepar
IpeJCTaBIsieT co00OM OJMH M3 3TaloB HAYYHO-HUCCIIENOBATENIbCKONW pabOThl, OCHOBHBIMU 3aJayaMiu
KOTOPOM SABJIETCS:
1. VroyGnenue TeopeTHUECKUX 3HAHUI.
2. Pa3BuTHE y CTYIEHTOB CIOCOOHOCTEH 0000IIAaTh M aHATU3UPOBATH PE3YJIbTAThl, YMEHUS
paboTaTh cO CenUaIbHON JTUTEPATYPOH.
3. 3akperuieHHe U pa3BUTHE YMEHUN M HABBIKOB, TBOPYECKOI'O MEPEHOCA M3YUEHHOW TEOPHH
JUISI pEIIeHUs TPAKTHYECKUX 3ajau.
4. OBnanenue (pyHIaMEeHTAIbHBIMU OCHOBaMH OyayIiel npodeccuu.
B 00s13aHHOCTH CTY/IeHTAa MIPU TTOATOTOBKE pedepaTra BXOIUT:
- TIOCEUICHHE KOHCYJIbTAllMi CBOETO PYKOBOJUTENS;
- CaMOCTOSITeNIbHOE U3yUeHUE PEKOMEHI0BAHHOM JINTEpaTyphl U 3aKpEIIEHNE HAaBBIKOB pabOThI
C JINTEPATyPHBIMU UCTOUHHUKAMY;
- OBJIQJICHHE HaBBIKAMH aHAJIN3a U 0000IIeHUST COOPAHHOTO JIMTEPATypPHOTO MaTepraa;
- OBJI3JICHWE HAy4yHOW JIOTMKOW pedepara, MOHMMAHUS LENH, 3a]a4, 0ObeKTa MU NpeaMeTa
HCCJIEIOBaHMSI, HCIIOJIb3YEMBIX METOJIOB U IIPUEMOB;
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- COBEpIIEHCTBOBAHME YMEHHUS I'PAMOTHO, JIUTEPATypHBIM S3bIKOM M3JIaraTh pe3yJbTaTbl U
JIEJIaTh CaMOCTOSITENIbHBIE BHIBOJIBI;

- odopmiieHHe pabOTHl B COOTBETCTBUHU C TPEOOBAHMAMHU ACTETHUKHU, HOpMaMH opdorpaduu u
OOIIMMU TIPAaBUIIAMU JIUTEPATYPHO-TPahUIecKoro 0(hOpMIICHUS;

- pEryJsipHbI  OTYET TMepel] CBOUM HAay4YHbIM PYKOBOJAUTEIEM O  BBINOJHEHUU
3arJIaHUPOBAHHBIX TAMOB padbOTH, HHOOPMUPOBAHHE O MMOYUYECHHBIX IPOMEKYTOUHBIX PE3yIbTaTax;

- cTporoe coOJI0/IeHUE HAaMEUEHHBIX CPOKOB 3aBEpIIECHUS 3TAloB pabOThl, CBOEBPEMEHHOE
IIPEJICTaBICHNUE €€ PyKOBOIUTEINIO.

BbiOOp TeMBbI CTyAE€HTaMH OCYLIECTBISIETCA 10 MpeajgaraeMoil NpUMEpHOM TeMaTHKe
pedeparoB, KoTOpas COOTBETCTBYET paboyeil MporpamMmMe M YYUTBHIBAET CHEUUPUKY Y4eOHOTrO
3aBeJIeHHs. BmecTe ¢ TeM CTyJeHTy MpeAoCTaBIseTCs IPaBO B3STh MHYIO Te€MY, KOTOpas sBIISETCS
HAYaJIbHBIM STAallOM MM TPOJOJDKEHHEM €ro MPaKTHYECKOW HAy4YHO-HCCIEeIOBATEIbCKONW PabOTHI,
YUUTBIBAET €r0 JIMYHBIE MHTEPECHl U CKIOHHOCTH, CHOCOOHOCTH, a TaKXXe YpOBEHb TEOPETUYECKHX
3HaHWIA U MPOPECCHOHATEHON MPAKTHYECKOM TOATOTOBKH U Ja€T BO3MOXHOCTh TBOPUYECKHU MOJIOUTH K
ee pa3paboTke.

CaMocTOSTEIbHO BBIOHpAs TEMY, CTYACHTY HEOOXOIUMO YUECTh CIEAYIONUe 00CTOATEIbCTBA.

Bo-nepBbix, TemMa pa®OThl JOKHA OBITh AaKTyaJbHOW. 3HAYMMBIM IMPHU3HAKOM AKTYyaJlbHOCTH
TEMBI SIBIIIETCSI €€ OTHOIEHHE K Mpo0ieMam, Ha/Jl KOTOPBIMH B HACTOSIIEE BPEMsSI aKTUBHO padOTAOT
yueHbIE.

Bo-BTOphIX, TeMa paboThl 10JKHA UMETh BBIXOJ Ha pEIICHHE IMPAKTHUUECKUX SKOHOMHUYECKHUX
3ajay.

B-tpeTtbux, Tema paboOThl NOJKHA MMETH SICHO OYEPUYEHHbIE T'PAHULIBI - YETKO BbIIEJICHHBIC
3aJjaud U NpeAMeT uccienoBaHus. UpesMmepHO oOmIMpHas TeMa He MO3BOJSIET M3ydyaTh HpoOieMy
yIIyOJIeHHO. DTO YacTO MPUBOIUT K OOMITHIO CIIYYaifHO NMPHUBIIEKAEMOT0 TEOPETUIECKOTO MaTepraina u
B KOHEYHOM HMTOT€ K IOBEPXHOCTHOMY OCBEILEHUIO UCCIIEAYEMOM MPOOIEMBI.

3HaHME U IOHUMaHUE Ha3BaHHBIX MOJIOKEHUN TOMOKET IPABUIIBHO BbIOpaTh KOHKPETHYIO TEMY
pedepara, a TakkKe B U3BECTHON Mepe MpeloNpeieisieT YCIEIHOCTh €€ BhIIOIHEHUS.

BriOpanHas Tema 00s513aTeNbHO YTBEPKAAETCS PYKOBOJAUTEIIEM.

Coop n 00padoTKa y4eOHOro MaTepuasa

[TonroroBka pedepara HauMHAETCS C aHAIU3a JIMTEPATYPHBIX MCTOYHHUKOB. J[7s TOro 4roObl
UMETh IOJIHOE MpeJCTaBlIeHHe 00 W30paHHOW Teme, 1eeco00pa3HO H3YUHTh COOTBETCTBYIOILYIO
raBy (TnaBbl) yuyeOHHMKA. 3aTreM CleQyeT MPUCTYNUTh K TIIIyOOKOMY H3yUEHHUIO JIMTEepaTyphl U
MaTepuaia NepuoJn4ecKux N31aHui.

[TonroroBka pedepata mMpeanonaraeT CaMOCTOSTENbHBIA IMOUCK CTYACHTOM JIMTEPaTypPHBIX
UCTOYHUKOB IO BbIOpaHHOW TeMme. IlosToMy pabora B OMOMMOTEUHBIX KaTalaorax, MOMCK HY>KHBIX
cTaTeil B MOALIMBKAaX JKypHAaJOB M ra3eT SBISAIOTCS BaXKHEUIIMM COCTABHBIM 3JIEMEHTOM HaIlMCaHUS
pedepara. Pe3ynapTaToM Takoro moucka JOJKEH CTaTh CIUCOK JMTEPATyphl MO HCCIETyeMO Teme,
JOTIOJNHSIONIMA UM pacIIUpSIOIMM  OCHOBHYIO  JIUTEpaTypy, PEKOMEHJIOBAaHHYI0 Hay4YHBIM
PYKOBOJUTEIEM.

[Tpu cobecemoBaHuyM WK 3alIuTe pedepara CTYISHT JAODKEH IMOoKa3aTh 3HaHWEe He MeHee 5-10
JUTEPATyPHBIX UCTOYHUKOB, KOPPEKTHO U OOOCHOBAHHO MPEJCTABICHHBIX B CIHCKE UCIOIb30BaHHOM
mutepatypel. CreayeT NOMHUTb, 4YTO YTEHHUE, CIENHAJbHOE W3YYEHHE JIMTepaTyphl HEJb3d
peBpaniaTh B MEXaHMUYECKOE HakaluluBaHWe 3HaHUN. COBEPIIEHHO HEIOIYCTUMO, €CJIM YTEHHE
COTMPOBOXKAAETCA TMPOCTHIM NEpenuchiBaHEM Y4yeOHHKa, Opouiop, MoHorpaguil wid crateil u3
KYPHAJIOB.

OOHOBpEMEHHO C H3YYEHHEM JIUTEpaTypbl CleAyeT MOAOUpaTh MPUMEpPhl U3 MPAKTHKH IS
WUTIOCTPALMM TEOPETUUECKHUX TIOJIOKEHUM.

CocrasJiieHue jiana

[Tocne BbIOOpa TeMBI M aHANIM3a PEKOMEH/IOBAaHHBIX JIMTEPATYPHBIX UCTOYHUKOB HEOOXOIMMO
COCTaBUTh TMPUMEPHBIH IJJaH, TO €CTh OOO3HAYUTh OCHOBHBIE HAMpaBIEHUS MpPeaCTOosIEen
JESATEIIBHOCTH.

[Inan paboThl - 3TO MepedyeHb pa3nesoB, naparpadoB WIM IYHKTOB, COCTaBJICHHBIH B TOM
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MOCIIeI0BAaTEIbHOCTH, B KAaKOM OHU JaHbI B pedepare.

Hameuennsiii mimaH pa®oThl 11e7ecOo00pa3HO OOCYAWTh C HaydHBIM pPYKOBOJHUTEIEM. ITO
MO3BOJIUT H30paTh Haubosee ONTUMAIbHBIA MyTh BBHIMOJIHEHHUS pPabOThI, JAacT BO3MOXHOCTH
COCPEIOTOYUTh YCHIIUS HA OCHOBHBIX HauOoJIee BAKHBIX €€ IEMEHTaxX, N30eXKaTh MeperpyKeHHOCTH
BTOPOCTETICHHBIM JIJIs1 U30paHHOM TeMbl MaTEpPHAIIOM.

CrpykTtypa padoTbl

Pedepar nomken comepxarh HECKOJIBKO JIOTUYECKUX YaCTEH, PAcIONOKEHHBIX B OMPe/IeICHHON
MOCJIEIOBATEIBHOCTH W HUMETh omnpezencHHoe odopmienue. Tumynvuwiti aucm. Codeporcanue.
Beeoenue. Ocnosnas uacms. 3axnouenue. CRucok ucnonivb3yemvix UCMOYHUKOS.

Cooeporcanue nipeicTaBisgeT co00i CTPYKTypy paboThI ¢ yKazaHHEM Haydasia KaJI0ro pasjena.

Beeoenue sBnsercss BCTYNUTENbHBIM pa3/ieJIoM paOOTHI, B HEM OIPEACISAIOTCA: 1elb paboThl;
00BEKT WIH MPEAMET UCCIIECTOBAHUS; METObI IOCTHKEHUS LEIH; 3a7aul, KOTOpPble CTABUT CTYJICHT;
CTeNeHb M3YYEHHOCTH NpoOieMbl Kak y Hac B Poccum, Tak u 3a pyOexxoM. 31ech TakkKe aaercs
KpaTkoe O0OCHOBaHHWE, MOYeMy BbIOpaHHAs TeMa JCHCTBUTEIHHO 3HAUMMa M aKTyallbHa C TOYKH
3peHus Oyayuieit npodeccruoHalIbHO 1eATeNbHOCTh CTYACHTA.

Ocnognasa wacme.

CogepxaHre OCHOBHOM YacTH JOJKHO PACKPBITH IIEJIM U COOTBETCTBOBATH HA3BAHHMIO TEMBI.
BrinonHsieTcss oHa Ha OCHOBaHUHM U3Y4YCHUS JTUTEPATYPbI, IPOBEICHUS pa3HOOOPa3HBIX UCCIEIOBAHUM,
000011IEHUU CBOETO JIMYHOTO OMBITA.

OcHoBHas 4acTh pasnensiercsa Ha 2-4 paznena (TJiaBbl), IPUMEPHO paBHBIX MO0 00beMy. Paznen -
9TO 3aKOHYEHHAsl MBICIb C BBIBOJIOM, BBIBOJIBI MOTYT OBITh BBIJCNIEHBI B KOHIIE pasliena KpacHOU
CTPOKOH WJIU CJIOBOM '"BBIBOJIBI".

KonkpeTHoe conepkaHue KakIOoro W3 pa3fesioB 00YCIOBIMBAETCS OCOOCHHOCTSIMH TE€MbI U
NPECTAaBICHUSAMH CTY/ICHTA O PACIIONIOKEHUH HapaOOTaHHOTO MaTepHaa.

Jns nyumiero oObsCHEHUS MaTepuana HEOOXOAUMO MPHUBOAUTH MPAKTUYECKUE MPUMEPHI,
UCIIOJIb30BaTh U POBEIC TAHHBIC, TAOIUIIBI, CXEMBI, TUArPaMMbI U IPYTOi aHATUTHYSCKUN MaTepHall.

3aknwuenue

B 3akmroueHnn MOJBOJSATCS MTOTH BBIMOJTHEHHOW paboThI. 3/1ech HEOOXOAMMO OIMHCaTh, YTO
OBLJIO CAENaHO U K KaKUM BBIBOJAM BbI MPUIILIH, YTOOBI TOCTUTHYTh, TOCTaBIEHHYIO BO "BBeneHun"
1e’ab. BBIBOJBI MOTYT TOATBEpPXKIaTh WM OMPOBEPraTh CHPABEIMBOCTh TOW WJIM HHOW TEOPHH,
KOTOPYIO MCCJIEIOBAJl aBTOP, YCTaHABIMBATH OINPEAEIICHHBIE CBSI3U M 3aBUCUMOCTH, KOHCTATUPOBATH
¢dakThl, copepkaTh 0000IIEHNsT WM MpakTUYeckue pekomeHaauuu. [locrapaiitech Takke OLIEHUTH,
Kakue (GaxTopbl Bl HE ywin Ha MEpBBIX dTanax MOATOTOBKH PAaOOTHI, YTO M KaK MOXXHO B OyIyIIeM
clenaTh UHayue u T.[.

Cnucok ucnonbzyemvix ucmo4HuKos

Jnst BBITONHEHUST pabOThl HEOOXOAMMO W3YyUUTh CHENUATIBHYIO JIMTEepaTypy, KaTajloTH,
CIIPAaBOYHHKH, Ta3eTHbIE M JKypHAIbHbIE CTaTbU, COOPHUKU M MoHorpaduu. Odopmists CIHUCOK
JUTEPATYphl, BAXXHO HE MPOCTO TMEPEUUCIUTh HA3BaHUSI KHHUT W CTaTeil, B3ATHIX M3 KaTajlOTOB
OMONMMOTEeK WM W3 HMEIOIUXCS BO MHOTHMX KHUTAaX CIHCKaX JUTEpaTyphl. 31ech HE0OX0IuMo
yKa3aTb T€ UCTOYHHUKH, C KOTOPHIMH CIYIIATENIO0 JI0BEJIOCh NMOpaboTaTh, U3 KOTOPBIX OBLIO UTO-TO
B35TO B CBOIO pabOTy WJIHM, HAIIPOTUB, YTO BHI3BAJIO HECOTJIACHE aBTOPA U MOJIYYHUIIO OMPOBEPIKEHUE Ha
cTpanunax pedepara.

Hopsigok 3amuThI

VYcnenHo BHIMOIHEHHYIO paboTy MpernojaBaTellb JOMYCKaeT K 3alluTe, KOTopasl MPOBOJUTCS B
omnpeieNsieMoe MPEernoJaBaTeIeM BpeMs 10 COTIaCOBAaHUIO CO CTY/IEHTAMH.

Ha 3amuTe aBTOp B CBO€M KPAaTKOM BBICTYIIJIEHHUHU: COOOIIAET O CYIIHOCTH BBIOpAHHON TEMBI U
OCOOCHHOCTSIX paboOThl HAJ HEW;,; OCTaHaBIMBaeTCs Ha HaubOoliee XapaKTEepPHBIX TEHICHIHMSIX U
pe3yibTaTax, TOJYYCHHBIX B XOJI€ BBIOJTHEHUS palOTHI; JellaeT HEOOXOIWMBIE BBIBOJABI U
PEKOMEHIAllMK; OTBEYAET Ha BOIPOCHI U 3aMEYaHUs, yKa3aHHbIE MPENogaBaTeIeM, a TAaKKe Ha APyTrue
BOIPOCHI IIpernojaBaress B 00beMe TeMbI padOThI.

3amuTa pedepara mpoxoauT Ha 7-8 Hezdene, Kak B Gopme cobecemoBaHUS C PYKOBOJIUTEIEM
paboTHI.
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BoiaBu:kenne pedpepaToB Ha KOHKYPC
Jlyumme pedepaThl BBABUTAIOTCS HA KOHKYpC HaydHbiXx pabor Ceepo-KaBkaszckoro
COLIMAJILHOTO UHCTUTYTA.

MeTtoauyeckue yKa3aHus 110 BBINOJHEHHIO KOMIIBIOTEPHOM NPe3eHTALHH.

CnoBo «mpe3eHTanus»» O0003HA4YaeT MpeacTaBlIeHHe, JeMoHCTpanui. OObMHO I
KOMIIBIOTEPHO! MTPE3ECHTALMH HCIIONIB3YETCS MYJIbTUMEIUMHBIN IPOEKTOP, OTPAKAIOILUN CONEPKUMOE
JKpaHa KOMIbIOTepa Ha OOJBIIOM 3KpaHE, BHIBELUICHHOM B aynuTopuH. [Ipe3eHTanusi mpencTaBisieT
co0oif  coBMeLIEHME BHMJEOpsia -  IOCIENOBATE€IbHOCTH  KaJpOB  CO  3BYKOPSAIOM -
MI0CJIEIOBATEIbHOCTHIO 3BYKOBOTO COMPOBOXIeHHs. [Ipe3enTanus tem s pexTuBHee, yeM B OOJbIei
Mepe B HEN UCIOJIb3YIOTCS BO3SMOKHOCTH MYJIbTUMEMA TEXHOJIOTUH.

IIpe3enTanus npexacrasisieT co0O0il MOCIENOBATENBHOCTD CIali0B. OTAEIBHBIA CIIali]] MOXKET
CoJepXKaTh TEKCT, PUCYHKH, (poTOrpapuu, aHUMAIMIO, BUJIEO U 3BYK.

C ToukM 3peHusi OpraHu3aliy MPE3eHTAMN MOXKHO Pa3AeIuTh Ha TPU Kilacca:

- NHTEPAKTUBHBIE [TPE3EHTALINY;

- IPE3EHTALUH CO CILICHAPUEM;

- HEMIPEPBIBHO BBINOJHSIOIIUECS PE3CHTALUN.

NHTepakTHBHAsI Npe3eHTAlUs - JUAJIOT MEXAy IO0Jb30BaTeleM U KOMIBIOTEpOM. B sToMm
cilydae Tpe3eHTalMel ynpaBiiseT M0Jb30BaTeNlb, T. €. OH CaM OCYILIECTBIIAET MOUCK MH(pOpMaluy,
oTpeneNsieT BpeMsl €€ BOCIPHUATHS, a Takke 00beM HeoOXoIuMoro marepuana. B TakoMm pexnme
paboTaeT yueHMK ¢ oOyd4amoomeil mnporpaMMmol, peaau3oBaHHOW B (opMe MyJIbTUMEIUHHON
npeseHTanmu. llpu WHIUBUAYalbHOW paboTe MyJIbTHUMEAMHHBIA TPOEKTOp He Tpedyercs. Bcee
MHTEPaKTUBHbIC MPE3EHTALMU UMEIOT 00I11ee CBOWCTBO: OHM YIPABIISIIOTCA COOBITUSAMU. DTO O3HAYAET,
YTO KOT/Ia TPOHMCXOJUT HEKOTOpOE COOBITHE (HaKaTHEe KHOMNKH MBIIIN WM IO3UIIMOHHPOBAHUE
yKazaTellss MBIIIM Ha 3KpaHHOM OOBEKTE), B OTBET BBINOJIHAETCS COOTBETCTBYIOLIEE JeHCTBHE.
Hanpumep, mocie miendka Mpimibio Ha (oTorpaduy KapTHHBI HAYMHAETCS 3BYKOBOHM paccka3 o0
uctopuu ee coznanus. IlpeseHTanus co cueHapueM - I10Ka3 CJIANIO0B MO YNPaBICHUEM BEIYILErO
(moxnmamumka). Takue mpe3eHTAMM MOTYT COJEp)KaTh «IUIBIBYLIME» IO 3KpaHy THUTPBI,
aHMMMPOBAHHBIA TEKCT, AUArpaMMmbl, rpaduku U Apyrue wutoctpanuu. [lopsaok cMeHsl ciaaiios, a
TaK)K€ BpeMs JEMOHCTPALMM KaXKJOro cliaiijja onpeaenseT Aokiaaauuk. OH ke MPOU3HOCUT TEKCT,
KOMMEHTHUPYIOUIUI BUIEOPsA] Npe3eHTauui. B HenmpepbIBHO BBINOJIHAIOIMIMXCH NMPE3CHTALUAX HE
IPElyCMOTPEH HUAJIOr C MOJIb30BAaTEIEM U HET BeAyllero. Takue caMOBBINOIHSIOUIUECS IPE3EHTALNN
0OBIYHO IEMOHCTPUPYIOT Ha PA3JINYHBIX BBICTABKAX.

Coznanue npe3eHTaluy Ha 3aJjaHHYI0 TeMY IMPOXOIUT 4Yepe3 cieayrouiie Tansl: 1) co3nanue
ClieHapHsl; 2) pa3paboTKa Mpe3eHTaluU C UCIOJIb30BAHUEM MTPOIPAMMHBIX CPEJCTB.

3areM Hy>XHO BbIOpaTh mMporpamMmy pa3padoTku mpeseHTanuu. Kaxnas U3 cyIiecTBYIOLIUX
IporpaMM Takoro Kjacca o0JiajjaeT CBOUMHU COOCTBEHHBIMU MHIMBHIyaJIbHBIMH BO3MOKHOCTAMU. Tem
HE MeHee MEX]ly HUMH ecThb MHOro obmero. Kaxxaas takas nporpamMma BKIIIOYAaeT B c€0sl BCTPOESHHBIE
CpeACTBa CO3J@aHMsl aHUMalWW, [JOOaBIEHUS M PEJAKTHUPOBAHUS 3ByKa, HMIIOPTUPOBAHUS
n300paeHuil, BHUAEO, a Takxke co3aaHud pucyHkoB. IIporpamma PowerPoint, Bxonsmas B
nporpaMMHblii makeT Microsoft Office, mpennaznadena ans cozganus npeseHranuii. C ee moMouibo
M0JIb30BaTENb MOXET OBICTPO O(OPMHUTH JOKIAJA B €IMHOM CTUJIE, TaKUM O0pa3oM, 3HAUUTEIHHO
MOBBICHB CTENEHb BOCHPUATUS MpenocTaBisgeMoil HHpopMmarmu ayautopuen. IlpeseHtanus wumu
«cnai-hureMy», moarorosieHHas B Power Point, mpeacrasisier co0oil mocne0BaTeIbHOCTD CIIANIOB,
KOTOpPbIE MOTYT CO/IEPKaTh IUIaH M OCHOBHBIE MOJIOKEHHSI BHICTYIUIEHUS, BCE HEOOXOAUMBbIE TaOIHUIIBI,
JIUarpaMMbl, CXEMbl, pUCYHKH, BXOJSIIUE B AEMOHCTpalMOHHBIA Marepuan. [Ipu HeoOxonumocTu B
MPE3EHTAIMIO MOKHO BCTAaBUTh BUJCOI(PPEKTHI U 3BYK.

OcHOBHbBIE PHEMbI CO31aHNs U 0 OpMJIEHUSI TIPe3eHTAIlUH

IlocTaBieHHas 3a1a4ya Tpebyemble eicTBUS

Co3zniaTh HOBYIO 3amyctute Power Point.

Mpe3eHTannio 6e3 B okne nuamora Power Point B rpynme noseit Beroopa Co3nanue
IIOMOUIY MacTepa u npe3edTanuu Bpioepure HoBasi npeseHTanms.
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MPUMEHEHHUS 1abJIoHa

Bri6path pazmeTky
cranja

B okne nuanora Co3aaTth cJiaiil BBIOEPUTE MBIIIBIO TPeOyeMblii BApUAHT
pa3MeTKH.

[Tocne BeiOopa HoBasi mpe3eHTanus okHo auanora Pasmerka ciaiiga
nosiBiisieTcs apToMaruuecku. Ecinu Bbl XOTUTE CMEHUTD pa3METKy
HMMEIOLIErocs ciaija, To BeInoiHUuTe Komanay @opmart/Pa3merka ciaiina
WJIM BOCIIOJIB3YMTECH MUKTOIPAMMOM, Pa3MEILICHHOMN B

na"eny @opMaTHpoBaHue .

[TpumeHuTh M1a6JI0H
nou3arHa

B mento @opmart BeiOepute komanay Odopmienue ciaiaa wim
BOCIIOJIb3YUTECH MMKTOIPAMMOM, Pa3MEILICHHON B IMAHEIHN

K.oHCTpyRTO
(I)opMalelpOBaHMeIzr eI

BcTraBuTh HOBBIN

OTxkpoiite TOT ciaiijl, mocie KOToporo Bel XOTUTE BCTaBUTH HOBBIM, U

cliang BhIOJIHUTE KoMaHay BeraBka/Co3aare caaiia (Ctrl + M) win
BOCIIOJIb3YNTECH MUKTOIPAMMOM, Pa3MEILICHHON B MMAHEIHN
") Cosnate cnaba
DopmaTupoBaHHe | .
[TepemecTuThes Bocnone3yiiTech 0er'yHKOM WJIM KHOMTKAMU BEPTHKAIBHON TOJIOCHI

MEXK]ly ClangaMu

IIPOKPYTKH WK Kiasuiamu Page Down, Page Up.
[Tepemerniast 6eryHOK MOKHO 110 BCIUIBIBAIOIIEH MOJCKa3Ke ONPEIeINUTh, Ha
KAaKOM CJIaiiJIe OCTAHOBUTHCSI.

AKTHUBU3UPOBATH
nauess, Pucosanue

Beinonaute komanay Bua /Ilanesn nacrpymentos/PucoBanue

BBecTu TekcT B
MPOU3BOJIBHOE MECTO
claima

Bri6epute Ha nanenu PucoBanue HHCTpyMEHT

Hagnuceuch 1 yCTAaHOBUTE TEKCTOBBIN KypCOp B HY>KHOE MECTO WIH
MeHI0 BeraBka/Haanucn.

OTpenakTupoBaTh
AMEIOIIUHACS TEKCT

[[{enkHUTE MO TEKCTY, yCTAHOBUTE TEKCTOBBIM KypCOpP B HY’KHOE MECTO U
BHECHUTE HCIPABJICHUS UM J0OaBJICHUS.

Y 1anurte TEKCT BMECTE
C paMKO

[IIenKHUTE TT0 TEKCTY, 3aTeM IIEIKHUTE HEMOCPEICTBEHHO TI0 PaMKe U
nakxmute kinasuiry Delete.

W3meHuTh MIpUQT UK
pa3mep mpudTa

Bocnonssyiitecs komano @opmat/IlIpugT nnm packpsiBaromumces
CIIUCKOM IIPU(TOB/pa3MepoB MaHETU

|TimesNeth:uman |v|18 -

UHCTPYMEHTOB

3meHnTs LIBET
mpudra

Beinonnute komany @opmat/Ilpudgr nnm Bei6epute kHonky L{Ber

TEKCTa nanenu @opmatupoBanue (PucoBanme).

Bri6pats cTuib
oopmienus mpudra

Bocnonesyiitecs komanoiit @opmat/IlIpudT nim kHonkamu

H OE g 3

ITaHEJIM UHCTPYMEHTOB . IOy KUPHBINA, KYPCUB,

IO TYEPKHYTHIN, TEHb.

BbIpoBHSATH
HaOpaHHBIH TEKCT
OTHOCHUTEIIBHO PAMKH

Bocnonesyiitecs komannoit @opmat/BripaBunBanue/Ilo ieBomy
kpato (Ctrl + L); ITo uentpy (Ctrl + E); ITo mpaBomy kpato (Ctrl + R);
Ilo mMpuHe WM KHOTIKAMH TIAHEIH WHCTPYMEHTOB

dopmaTpoBaHue.

Br16path 1BeT u THII
JIMHUUW JJI paMKH,
o 100paTh 3aIUBKY

Brinenure pamky (WK yCTaHOBUTE Kypcop B TEKCT, BBEIGHHBIN B paMKy) U

&
BBITIOJTHUTC KOMaHAYy (I)OpMaT 4 ... B mosiBHBIIIEMCS AUATOTOBOM OKHE
YCTAaHOBUTC LBCT 3aJIMBKU, TUII JIMHHUU U €€ 1IBCT.
Taxoxe MOXKHO BOCHOJIb30BaThCA KHOIIKaMU NaHead PucoBaHue.

- o - = =

— 3aJIMBKa; ™™ — [BET JUHUU,

— THUII JIMHUH.
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AKTHUBU3UPOBATH
naHesnb ABTOQUIypbI

Bri6epute komanay BeraBka/Pucynok/ABTourypsl nim

o o AETOMUIYPE! ™
BOCIIOJIb3YMTECHh KHONIKOW naHenu PucoBanue

HapucoBatb 00beKT

AKTUBU3MpPYHTE aHels PucoBaHue, BEIOEPUTE COOTBETCTBYIOLIHIA
MHCTPYMEHT (JIMHUS, OBAJI, IPSMOYTOJIBHUK U T.J.) U «pacTIHUTE» QUTYpYy
Ha cJaiije, IPOTaCKUBas Kypcop.

U3smenuts nset
o0ObeKTa

1%
Boinenute 00beKT U BbIIOJIHUTE KOMaHay Dopmat ... WM

-

. . P
BOCIIOJIB3YUTECHh KHOIIKOU ITaHCIN PucoBanue. ™=  — [BET JIMHUH.

Hactpouts TeHb
o0bekTa

Brigenute 00BEKT U BOCIIOJIB3yHTECh KHONIKOM NaHenn PucoBaHue:
= _ CTHniab TeHu.

Hactpouts 006eM
00BeKTa

Brigenute 00BbEKT U BOCHOJIb3yHTECh KHONKOM naHenu PucoBanue:

e - — O0BeM.

[ToBepHYTh OOBEKT Ha
KaKoi-1100 yromu

Brigenute 00bEKT U BOCNONIB3YyTECh KHONKOM naHenn PucoBanue
HeiictBusi/IloBepHyTh/0Tpa3nTh/CB000AHOE BpallleHUE, A 3aTEM
MIEPEMECTUTE MBIIIBIO YTOJI 00bEKTa B HAIIPABJICHUY BpAIICHUSI.

CrpynmnupoBatb Brigenute Bce 00bEKTHI, MOJUIekKAIINE TPYIIHUPOBKE U BHIMOIHUTE KOMaHIY

00BEKTEI I'pynnupoBka/I' pynnupoBaTh KOHTEKCTHOTO MEHIO BBIJICIICHHBIX
00BEKTOB.

Xyl0’)KEeCTBCHHAS Bocmonb3yiiTech kHOMKOM anenu PucoBanue:

HAIINCH

4 _ Jlo6aBuTH 00beKT WordArt.

BcraButs 3ByK

Bribepure komanay MeHio BeraBka/®@uiabMbl M 3BYK/3BYK U3
KOJUIEKIIUM KAPTHHOK; 3BYK U3 (aiisa.

HaCTpOI/ITB aHUMalluro

B pexume cnaiiioB menKHUTE 00BEKT, KOTOPbIM XOTUTE aHUMUPOBATh.
B mento Iloka3s ciaiiioB BeiOepUTE KOMaHAY

|$ HacTpofika aHURELWMM. .

| WJIA COOTBETCTBYIOLLYIO
KOMaHAy KOHTEKCTHOTO MEHIO BEIOpaHHOTO 00beKTa. BribepuTe HyKHbIE
sneMeHThl a"nesn HacTpoiika aHumanum.

YcTaHOBUTE MacIITad
pabouero crnaiiia B
cpene Power Point

Ha nanenu Cranpapthasi cpensl Power Point ycTraHOBUTH HEOOXOIUMBII

46% -
Macirad MMpOCMOTpPa U3 PACKPBIBAOLICTOCH CITMCKaA

Crioco6
MIPEJICTaBICHHUS
JIOKyMeHTa (T.e.
MpEe3eHTalnu .ppt) B
OKHE MPUIIOKEHUS

Jokyment Power Point MokeT 0TOOpaxaTbCsi B OKHE MPUIIOKEHUS TPeMsI
crocobaMHu: B BUJIE CJIalJIOB, B pEXKUME CTPYKTYPBI, B pEXKHME
COpPTUPOBIIHUKA CIIAHI0B.

st u3mMeHeHus croco6a npeaAcTaBIeHus J0CTaTOYHO BbIOpaTh
COOTBETCTBYIOIIYIO KOMaHAy B MEHIO Bua miM MIENKHYTh 10 OJHOMN U3

Power Point TpeX KHOIIOK B JIEBOM YaCTH TOPH30HTAIBLHOM MOJIOCH IIPOKPYTKH: = —
MIOKa3 CJIaiiJI0B (C TEKYILETro Claia);
— OOBIYHBIN PEKUM; B8 — DEKMM COPTHPOBIIMKA CIIAMIOB.
IIpoBectn Brimonaute komanay Bua/Iloka3s caaiinos (F5) wiu Bocnosb3yiTech
JIEMOHCTPAITHIO KHOTIKOH = .
Ilepeiitu Bocnone3yiiTech meaukom Moy, kinasuinamu Enter, Ipo6e,;
creayroniemy ciaiiny | Page Down, Page Up win kiaBumi HaBuranuu Kypcopa ([0 0): mepexon
B IIpoLiecce BIIEpe/I/Ha3a ]l Mo rajiepee cnaiiios; Home — nepexo Kk caMoMy mepBOMY
JIEMOHCTpAIUU clannay;
End — nepexon k caMomMy mocyeIHEMY ClIaiiy.
IIpoBectn Hatinure cBo¥t (haiin, BeIIETUTE U BEI30BUTE KOHTEKCTHOE MEHIO HA)KAaTHEM

ACMOHCTpaluro, HE
3anyckass Power Point

MPaBOW KHOMKY MBIIITU. B KOHTEKCTHOM MEHIO BBIOEPUTE KOMaHIY
IToxa3arn.
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CoxpansieTcs ipe3eHTalus B (paitsie ¢ pacmmpenueM .ppt.

MeTtoauyeckue yka3aHusl N0 NOATOTOBKE K MPOMEKYTOUYHOI aTTecTAlMU

[TpomMexyTodHas aTTecTamus Mo AUCHUIUIMHE TPOBOANTCS B (hopme 3auerTa.

3aueTsl ciyxaT GopMOi MPOBEPKU YCIIEITHOTO BBIIOJHEHUS CTYACHTaMU TECTOB, pedepaTos,
KOMITBIOTEPHBIX MPE3EHTALMNA, MPAKTUYECKUX 3a/IaHUi, YCBOCHHUS y4eOHOro Marepuania JICKIIMOHHBIX
3aHATUN U 3aHATUI CEMUHAPCKOTO THUIIA.

PesynbpTaTel 3aueta ONpeAENsAIOTCS HAa OCHOBaHMM PE3YyJbTaTOB TEKYLIETO KOHTPOJIS
yCIEeBaeMOCTH CTYACHTA B TEUCHUE NEpUOa 0OyUCHHUS.

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHUITJIUHBI

Jis peanu3anuu AUCHUILIMHBI TpeOyeTcs ClieayIoliee MaTepHaIbHO-TEXHUUECKOe 00eCTIeYeHHE:

- JUIS 3aHATHH JICKIIMOHHOTO THIA — ydeOHas ayJIuTOpHsl, OCHAIICHHAas 00OpyIOBaHHWEM U
TCXHUYICCKUMU CPEACTBAMU 06y‘-I€HI/I$I.

- JUIA 3aHATUH CEMHUHApPCKOTO TUMA - y4eOHas ayJIuTOpHs, OCHAIICHHAas O0O0OpyJOBaHHEM U
TEXHUYCCKUMU CPEACTBAMU 06y‘~I€HI/I$I.

- JUIs IPAKTUYECKOM IMOATOTOBKH O0YYAIOLINXCS - yueOHast ay JUTOPUsI UHCTUTYTA.

Jist  caMOCTOSATENbHOM paboOThl: TIOMENICHHWE, OCHAIICHHOE KOMIIBIOTEPHOH TEXHHUKOW C
BO3MOXKHOCTBIO TOJKIIOYCHUST K ceTH «MHTepHeT» M oOecledyeHueM J0CTyna K JIIEKTPOHHOMN
nH(pOpPMaAIIMOHHO-00Pa30BaATEIHLHOM Cpeie OpraHU3aIInH.

10. OCOBEHHOCTH OCBOEHUsA JUCIUIIJIMHBI JINIAMMU C
OI'PAHMYEHHBIMH BO3MOKHOCTAMMU 310POBbBA

OO0yyaromumcs ¢ OTpaHUYEHHBIMH BO3MOYKHOCTSIMU 3/I0POBbSl IIPEIOCTABIISAIOTCS ClIEHUAIbHbIE
y4eOHUKH, yuyeOHbIe MOCOOMS M TUAAKTUYECKHE MaTepualibl, CHEHaJIbHbIE TEXHUUYECKUE CPE/ICTBA
0o0y4eHHs KOJUIEKTUBHOIO M WHJMBUIYaJbHOTO II0JIb30BAHUS, YCIYyTM AacCUCTEHTa (ThIOTODA),
OKa3bIBaIOLIEro  OOy4yaromMMCs HEOOXOAMMYK TEXHMYECKYI0 IIOMOIIb, a TakXke YCIyrd
CYpAOIEPEBOTUMKOB U TH(DIOCYPIONEPEBOAUNKOB.

OcBoeHNe TUCHUILIMHBI 00YYaOIUMKCS ¢ OTPAHUYEHHBIMU BO3MOXHOCTSIMU 3/I0POBBSI MOXKET
OBITH OPraHU30BAHO COBMECTHO C JPYTMMH 00YyYarOIIUMHUCS, @ TAK)KE B OT/IEIbHBIX IPYIIIaX.

OcBoeHHe JUCLUUIUIMHBI OOYYalOIUMHUCS C OTPaHUYEHHBIMH BO3MOXKHOCTSMHU 370POBbS
OCYIIECTBIISIETCS. C YYETOM OCOOEHHOCTEH TICUXO(U3UYECKOrO0 Ppa3BUTHS, HHAWBUIYATbHBIX
BO3MO>XHOCTEM M COCTOSIHUSA 3/I0POBBSI.

B 1mensix moCcTymHOCTH TIOJIy4eHHs! BBICHIETO OOpa30BaHMsI MO OOpa30BATENILHOW IMporpaMMme
JMIIAMU C OTPAHUYEHHBIMU BO3MOXHOCTSIMU 3/I0POBbS ITPU OCBOCHUU AUCHUIUIMHBI 00€CTI€YMBAETCS:

1) asist UL € OTPaHUYECHHBIMUA BO3MOKHOCTSIMH 3/I0POBbSI T10 3PEHHIO:

— MPUCYTCTBHE THIOTOPA, OKA3bIBAIOLIMM CTYAEHTY HEOOXOIMMYIO TEXHHYECKYIO IOMOIIb C
Y4E€TOM HWHAMBUAYAIbHBIX OCOOCHHOCTEH (mOMoraer 3aHsATh padouee MEeCcTo, NepeBUTaThCs,
poYUTaTh U OYOPMUTH 33aJJaHKE, B TOM YHUCIIE, 3aMUChIBAs IOJ] TUKTOBKY),

— NUCbMEHHBIE 33JaHMs, a TAKKE HHCTPYKLUHUU O MOPAIKE HUX BBIIOJHEHHUS O(QOPMISIOTCS
YBEITUYEHHBIM IIPUPTOM,

— CHelHajNbHble y4yeOHHMKH, ydeOHble MOocOoOMs U JUIAKTHYECKHe MaTepuaibl (MMerolue
KPYIHBIN WPHQT Win ayauodaiisisl),

— MHIUBHIyaJIbHOE paBHOMEPHOE ocBenieHue He meHee 300 ke,

— MIpU HEOOXOJMMOCTH CTYJCHTY JUIsl BBHITIOJIHEHUS 33/aHUs MPEJAOCTABISETCS yBEITUUMBAIOIIee
YCTPOWCTBO;

2) JUIs 1] C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH 37I0POBBSI IO CITYXY:

— IPUCYTCTBHE ACCUCTEHTA, OKA3bIBAIOIIMNA CTYJEHTY HEOOXOJUMYI0 TEXHHUYECKYIO0 MOMOIIb C
YY4eTOM HWHAMBHIYaJbHBIX OCOOCHHOCTEH (TOMoOraer 3aHsTh pabodee MECTO, IepeBUraThCs,
IPOYUTATh U OPOPMUTH 3a/I1aHKE, B TOM YHCIIE, 3alHChIBask O] AUKTOBKY ),
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— obecreynBaeTcsl HaJIM4YKMe 3BYKOYCHJIMBAIOIIEH anmnapaTypbl KOJUIEKTUBHOIO I10JIb30BaHMUS,
npu  HEoOXOTUMOCTH  OOydaromieMmycst —MpeJoCTaBiIsIeTCs  3BYKOYCHJIMBAIOIAs  ammaparypa
VH/IMBUYaIbHOTO 110JIb30BaHMS;

— obecrieunBaeTcs HaJIeKAIMMH 3BYKOBBIMU CPEICTBAMH BOCIIPOHM3BEACHUS HH(opMaIumy;

3) Il UL ¢ OrPAaHWYCHHBIMH BO3MOXKHOCTSIMH 3[0POBbSI, MMCIOIIMX HApyLICHHsS OIOPHO-
JIBUraTEJIbHOTO alapara:

— IMCbMEHHBIC  3a/laHUsl  BBIIOJHSIOTCS HA  KOMIIBIOTEPE CO  CHELMAIM3UPOBAHHBIM
IIPOrPaMMHBIM 00€CIIEYEHUEM UM HAIUKTOBBIBAIOTCS THIOTOPY;

— 110 JKEJIaHUIO CTYACHTA 3a/laHUsI MOTYT BBIIOJIHATHCS B YCTHOH (opme.
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